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Introduction

Grants.gov has been designed to make it easier for organizations to find and
apply for more than $500 billion in federal grants. With electronic access to
more than 1,000 grant programs offered by all federal grant-making agencies,
Grants.gov leverages the power of the Web to streamline your grant
acquisition process.

This user guide has been developed to help you navigate the Grants.gov
environment more easily. In it, you'll find an overview of every step of the
process.

From getting started and registration to viewing and tracking completed
applications, this user guide offers clarification where and when you need it.

Version Information

The grantor interface provides version information for when the system was
updated. The system build version number and date the system is updated is
presented on the page. This new feature will help grantors update internal
communication and will facilitate interagency training and education on using
the system (i.e. User Guides/New Grantor instruction.)

p

-
» GRANTS.GOV®

Welcome, Home = For Agencies = Get Version

Edward Calimag
ifgg;i:llﬁ:;fﬂd“"“ Version: 2011-03B
CAL - Test Agency Date: 08/08/2011

Manage My Profile

View Closings Calendar

Submission Report

Set Agency Level

Create Agency

Modify Agency
Published Opportunities

Applicant Report

Organization Report

Rejection Report
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Information For Grantors

Grants.gov provides information for federal grant-making agencies in the For
Grantors section of the website. To access specific information about
Grants.gov, simply click For Grantors in the left side navigation on any

Grants.gov page. This will take you to the For Grantors page.

Once on the For Grantors page, you may post grant opportunities, publish and
retrieve grant applications and access resources specifically for grant-making
agencies. Inform co-workers and constituents about Grants.gov, and receive

help to make using Grants.gov easier.

/

-
= GRANTS.GOWV®

-
= 1 Rss

Search ContactUs SiteMap Help

Home »
FOR APPLICANTS

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS

*IMPORTANT ARRA NOTICE: OMB Guidance to to Alleviate System Strain

FOR GRANTORS

Bz zucy Registration

Agency System-to-System Grants.gov Recovery Act Opportunity "Tagging” Guidance

Forms Repository

The following guidance serves as instruction for posting new Recovery Act Opportunities under the search
category "Recovery Act".
Initial Implementing Guidance for the American Recovery and Reinvestment Act of 2009 =

‘Grantor Resources
ABOUT GRANTS.GOV
HELP
CONTACT US

1-SITE MAP

Instructions to modify Recovery Act opportunities already posted under a search category other than “Recovery
Act”.
Opportunity Modification Guidance for the Recovery and Reinvestment Act of 2009 7

“Following the Recovery “Tagging” guidance ensures ail Recovery Act grants posted will be searchable under the
new search category "Recovery Act.”

If you are responsible for posting grant opportunities for your organization, this is where you begin. Established agency users
please click the button below to login.

Login Here >

Grantor Enhancements System Build 2009-01

Learn About the new Grantor Credential/Reqistration Process Effective March 30, 2009 e

New! Grantor Registration User Guide

Instructions for Registering with Grants.gov P

Release Notes

View the Latest Release Notes on the Grants.gov System, Effective March 27, 2009 s

Agency Archive
2009
70nR

>

Home

Click here to
receive our

newsletter

Quick Links

Latest News!
Grants.gov Blog

FOR APPLICANTS
arch

.
& E-Biz POC Login
« Track My Application

FOR GRANTORS
& Grantor Login

® New Agency Users
& Resources

3

& Internet

H00%
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Grantor Resources

To view resources specifically for grantors, click on For Grantors in the left
side navigation on any Grants.gov page. Then, select Grantor Resources,
and the Grantor Resources page will appear. On this page you will have
access to FAQs, training material, animated tutorials, key contacts and other
important information.

/= Grants.gov - Grantor Resources - Windows Intemnet Explorer

& hitp://www.grants.gov/agencies/grantors_help_resou.jsp = | ¢ | x §*9 Google L~

File Edit View Favorites Tools Help

¢ Favorites | @ Grants.gov - Grantor Resources

s

-
— GRANTS.GOV* Search  ContactUs  Site Map ERrss  Home

£ v B v 1 & v Pagev Safetyv Toolsv @~

. Home » For Grantors » Grantor Resources
System Maintenance Alert

Grants.gov will be unavailable for Sign-up for our

Sk B GRANTOR RESOURCES e
more information. Newsletter

FOR APPLICANTS There are several tools and documents available here to help you with Grants.gov.
APPLICANT S\'STEM—T(y Contacts Glossary Quick Links
SHEIE User Guides Grantor Reminder Items

FAQs Stakeholder Webcast Latest News!
BucacvEEO oy Animated Tutorials Related Links Grants.gov
Adsncy|Syatemitt Systen Training Materials Exit Disclaimer —qscnaimer

Forms Repository

Download Software Additional Resources FOR APPLICANTS

* Grant Search

P Grantor Resources
Grantor FAQs

Agency System-To-System FAQS

Contacts - for Additional Help
ABOUT GRANTS.GOV

iz POC Login

.

HELP Grants.gov Agency Program Advisors % A contact at Grants.gov specific to your agency Track My Application
CONTACT US that assists you in effective use of Grants.gov. FOR GRANTORS

* Grantor Login
SITE MAP

* New Agency Users

Grantor Points of Contact & Colleagues in your agency who act as your agency's liaison
with Grants.gov.

+ Resources

Contact Center
Nur Cantart Canter ie nnan Mandavw - Fridav tn heln van with ieciies renardinn =
@ Internet | Protected Mode: On 44 v R1S% v
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Posting Grant Opportunities

To post grant opportunities, simply click on For Grantors in the left side
navigation on any Grants.gov page. For established agency users, click the
login link at the center of the page, or in the Quick Links right navigation menu.

4 ~

(-
= GRANTS.GOV® Search ContactUs SiteMap Help [JRSS Home

Home »

FOR APPLICANTS click here to

APPLICANT SYSTEM-TO- FOR GRANTORS e

SYSTEM

FOR GRANTORS *IMPORTANT ARRA NOTICE: OMB Guidance to li to Alleviate System Strain newsletter

Agency Registration

Ry Grants.gov Recovery Act Opportunity "Tagging” Guidance Quick Links

Forms Repository The following guidance serves as instruction for posting new Recovery Act Opportunities under the search Latest News!

Grantor Resources category "Recovery Act”. Grants.gov Blog
#%—Z

ABOUT GRANTS.GOV Initial Implementing Guidance for the American Recovery and Reinvestment Act of 2009 FOR APPLICANTS

HELP Instructions to modify Recovery Act opportunities already posted under a search category other than "Recovery * Grant h
Act”.

EONIRCnS Opportunity Modification Guidance for the Recovery and Reinvestment Act of 2009 %

SITE MAP

“Following the Recovery “Tagging” guidance ensures all Recovery Act grants posted will be searchable under the
new search category "Recovery Act.”

* E-Biz POC Login
& Track My Application

If you are responsible for posting grant op

Ftunities for your organization, this is where you begin. Established agency usepe FOR GRANTORS
please click the button below to login.

* Grantor Login
& New Agency
* Resources

Login Hara S

Grantor Enhancementg System Build 2009-01

Learn ABGUT the new Grantor Credential/Reqistration Process Effective March 30, 2000 2

New! Grantor Registration User Guide

Instructions for Registering with Grants.goy 2

Release Notes

View the Latest Release Notes on the Grants.gov System, Effective March 27, 2009 e

Agency Archive
2009
2008 A

@ et oo -

The login page will appear and you will need to log in with your username and
password to continue.
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Creating New Grant Opportunities

To post a synopsis and/or a grant application, you must first create a grant
opportunity.

The first step you must accomplish is logging into the system. On the home
page of Grants.gov, click on Grantor Login on the right side of the screen in
the Quick Links menu. You will need to have an agency profile setup and be
authorized by your main agency point of contact in order to be able to create
grant opportunities.

After you have logged into Grants.gov, you will see a listing of the different
roles that have been authorized to you, including Manage Opportunities.

You will be able to create a new opportunity, modify or delete an existing
opportunity within the Manage Opportunities section. When creating a new
opportunity, you will establish the groundwork information that will be used for
the creation of your grant opportunity synopses and grant application
packages.

|-
» GRANTS.GOV*

Contact Us SiteMap Help E ‘RSS Home

Edward Calimag
of GrantsGovAdmin Home = Grantor Center

Manage My Profile

View Closings Calendar GRANTOR CENTER
Submission Report
Set Agency Level
Create Agency

‘Welcome to the Grantor Center.

Depending on the level of access granted by your Agency Super User, this is where you can manage your profile, run reports, view
Modity Agenc! and retrieve submitted applications. For Grantor information please visit the Grantor section of Grants.gov. If you have any issues
or questions please contact your agency representative on the PMO staff.

Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password

Manage Opportunities l r

Retrieve Submitted
Applications

Assign Agency Tracking
MNumber and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

After you have logged into Grants.gov and selected Manage Opportunities
from the left-hand side, you will be given a listing of all opportunities currently
posted for your agency.

To create a new opportunity, select the Create Opportunity button.

GRANTS.GOV Page 7 of 85



/]

[ -
= GRANTS.GOV®

Contact Us SiteMap Help [J RSS Home

Welcome, Home >For Agencies> -Manage Opportunities Export Data
Edward Calimag . Search By
of Gr. vAdmin MANAGE OPPORTUNITIES \}, Al

Agency level:
CAL - Test Agency Create Opportunity ||| Modify Opportunity | | Delete Opportunit

Manage My Profile Sort By

@
View Clasings Calendar Opportunity Number *|  Ascending Descending
Submission Report

Search
Set Agency Level

Create Agency
Modify Agency

Opportunity Num. Opportunity Title Synopsis | Package(s)

Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report
Change My Password

Manage Opportunities h

Retrieve Submitted

Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

The Grant Opportunity Properties screen will provide the basic properties that
you will need to enter for the new Grant Opportunity. These elements include
the following: (* Mandatory fields)

s

S Contact Us SiteMap Help [J RSS Home
[S= GRANTS.GOV™

Welcome, Home > For Agencies > Manage Opportunities > Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Manage Agency User

Profile

View Closings Calendar Opportunity Number:®

Set Agency Level Opportunity Title:*

Create Agenc Opportunity C: = [ Select the Category of this Opportunty v
o category .

Published Opportunities Other

Applicant Report CFDA Numbers:

Submission Report Synopsis: | Add

Or Report ication Packages:

Set Closing Date Limits

Opportunity Number*: The Opportunity Number is a number that you choose
to identify your grant opportunity within the Grants.gov system. You must enter
a number into this section — the system will not automatically generate a
number for you.

Opportunity Title*: This is the title of your grant opportunity. Your Opportunity
Title should accurately reflect the nature of your funding opportunity.

Opportunity Category*: You need to select a category for this particular

opportunity. The choices are Discretionary, Continuation, Mandatory, Earmark
or Other. If the opportunity falls in between one or more of these choices,
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please select the option that is closest to the description of the opportunity.
Choose Other if the opportunity is not related to either of the category options
and provide a category explanation.

* Opportunity Category is not used during the query for American
Reinvestment and Recovery Act (ARRA) opportunities. Select Other as the
opportunity Category and enter ARRA, American Reinvestment and Recovery
Act or RA within the Category Explanation field in order for applicants to
search for the opportunity under Recovery Act on the site. Recovery Act and
related tags should also be included within the Opportunity Title. View specific
Recovery Act guidance:
http://www.grants.gov/assets/AgenciesPostedRA.pdf .

Category Explanation (*if opportunity category is other): In this field
please indicate the category and a brief explanation. This field is required if
Other is selected as the Opportunity Category.

CFDA Number: You can enter numerous CFDA numbers if your opportunity
falls under different CFDA programs. Multiple CFDA numbers can be added
using a comma or space in between each entry.This is an optional field. If it is
a new program number, you will need to wait for your program to be published
to CFDA.gov before you will be able use the CFDA number.

After you have entered this information, you must add either a synopsis or
application package in order to have the grant opportunity properties saved.

*For Mandatory Grants do not post a synopsis, instead only post the

application package. Then email the applicant the Opportunity Number of the
grant so they can apply.
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Modifying Grant Opportunities

After creating a grant opportunity, it will be listed as one of the available
opportunities that you can modify within your agency’s Manage Opportunities
listing; this includes adding a synopsis or application package as well as
deleting them.

To view the listing of the opportunities, use the search box on the right. In the
search box use the dropdowns to select the criteria and then select the
Search button to view the results.

Home >For Agencies>Manage Opportunities Export
Data Search By
MANAGE OPPORTUNITIES v Al
Create Opportunity Modify Opportunity Delete Opportunity [
STy (O] (@)
Ascending Descending

Opportunity Title

CFDA

Search

Search returned 3 results 1
Opportunity Num. Opportunity Title CFDA Synopsis | Package(s)
CAL-A-TEST Test Funding Opportunity 00.000 No Synopsis | 1Packages(s)

CDFI-FATA-UAT CDFI FATA User Acceptance Testing  00.000 No Synopsis  1Packages(s)

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

To modify a grant opportunity, select the opportunity you wish to modify by
clicking on the opportunity and then the Modify Opportunity button will become
active.
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/

(-
= GRANTS.GOV"

Contact Us SiteMap Help

FJRSS Home

J

Welcome, Home>For Agencies>Manage Opportunities Export Data
Edward Calimag » Search By
of GrantsGovAdmin MANAGE OPPORTUNITIES &}1 Al |
Agency level: = =
CAL - Test Agency | Create Opportunity ||| Medify Opportunity ||| Delete Opportunity |
Manage My Profile Sort By

Opportunity Number 3

View Closings Calendar
Submission Report
Set Agency Level

9}

Ascending

Descending

| Search |

Create Agency Search returned 4 results

Modify Agency
Published Opportunities

At Titia

Applicant Report
Organization Report

CDFI-FATA-UAT CDFI FATA User Acceptance Testing  00.000 Mo Synopsis ~ 1Packagesi(s)

Rejection Report

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing Mo Synopsis ~ 1Packagesi(s)
Get Version
Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assian Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

Test Funding Opportunity 18ynopsis _

The next screen will allow you to modify the properties of the Grant
Opportunity, the Synopsis, the Application Package(s) and Full Announcement
Attachments. Just click on the Modify button that is under the section you

wish to modify.
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[ Contact Us SiteMap Help [ RSS
= GRANTS.GOV*

o

Welcome, Home = For Agencies > Manage Opportunities = Grant Opportunity Properties
Edward Calimag

of GrantsGovAdmin

Agency level:

CAL - Test Agency GRANT OPPORTUNITY PROPERTIES

Manage My Profile
Opportunity Number:* CAL-A-TEST

View Closings Calendar Opportunity Title:* Test Funding Opportunity
Submission Report Opportunity Category:* Discretionary

CFDA Numbers:
Set Agency Level W
Create Agency
Modify Agenc
Published Opportunities Synopsis: | | Modify | | Delete | [ Attachments
Applicant Report
Organization Report /
Rejection Report Application Packages: | Add Delete

) Number Competition Title |Date Date
Audit Report
Mandatory: SF424B, 5F424 2 1,
Change My Password 11-Aug-2011 30-Aug-2011 SF4248
Optional: Other
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

Home

Also, you will be able to add a synopsis, application package(s) and Full
Announcement attachments if you had not added these previously. The
screen below shows you an example where a Synopsis or an Application
Package can be added. To add a Synopsis or Application Package simply
click the Add button next to the section you would like to add to.
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» GRANTS.GOV*

Contact Us SiteMap Help 'JRSS Home

Welcome, Home = For Agencies > Manage Opportunities = Grant Opportunity Properties
Edward Calimag

of GrantsGovAdmin

Agency level:

CAL - Test Agency GRANT OPPORTUNITY PROPERTIES
Manage My Profile

Opportunity Number:* CAL-A-TEST
View Closings Calendar Opportunity Title:* Test Funding Opportunity

Submission Report Opportunity Category:* Discretionary
CFDA Numbers: 00.000

Set Agency Leve Modify
Create Agency
Modify Agenc
Published Opportunities 5 Ji 2aa| [lp—
Applicant Report _/
Organization Report

Rejection Report Application Packages
Get Version Im
Audit Report BUTIhEH

Change My Password n R

Manage Opportunities

Retrieve Submitted
Applications
Assign Agency Tracking

Number and/or Agency
Notes

Modify Delete

~ Mandatory: SF424B, SF424 2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other

Competition Title

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users
View All Submitted

You can also delete the synopsis, application package(s) and Full
Announcement Attachments within this opportunity. To add or delete
attachments for a synopsis, click on the Attachments button. You can only
add or delete.

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity

Opportunity Category:* Discretionary
CFDA Numbers: 00.000

Modify

Synopsis: Modify Delete

Application Packages: | Add Modify Delete

CFDA

Mandatory: SF424B, SF424_2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other
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Please note that if you MODIFY or DELETE any of the existing information for
this opportunity, it could impact an applicant’s ability to submit an application
that was previously downloaded before the modification.

An email can be sent to those applicants regarding package modifications. If
you choose to send an email please make sure to select the option under
Select to send email then click Publish. No email notification will be sent for
this package change if the checkbox “Select to send Email:” option is not
selected.

Heme = For Agencies > Manage Opportunities = Existing Package

EXISTING PACKAGE

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
CFDA Number: 00.000

Competition ID:

Competition Title:

Electronic Required:* (E)‘r’es (Mo

Expected Number of
Applications:*

*If you are unsure of the expected 10
number of applications, provide

yvour best estimate.

Expected Application Size: 5 (MB)

Open Date: log/117z011 | (MM/DDsYYYY) o
Close Date:* [o8r30/2011 | (MwyDDsYYYY) [E
Grace Period: 30 days

Edward Calimag
E-mail: ed.calimag@hhs.gowv
Agency Contact: Phone: 2026907569

P
Mandatory Forms: Application for Federal Assistance (SF-424)
Assurances for Non-Construction Programs (SF-424E)

Budget Information for Non-Construction Programs (SF-424A)
Optional Forms:  Other Attachments Form

Current Forms:

Change Form Package:* | Unchanged Ll

Application Instructions:* Current Instructions (Supplying a new file over-writes the current instructions file)
Choose File | no file selected

Applicant Type:* | Both.Organizations and Individuals ]
Select to send email: [g

Publish Ancel

Remember you are about to make changes to your application package,
this could potentially invalidate any applications that have already been
downloaded.

Once you click Publish you will be directed to the Package Publication

Verification screen. To customize the email sent to those applicants who
signed up for updates for the grant opportunity, type your message in the

GRANTS.GOV Page 14 of 85



comments field. Once you have completed your message in the comments
field, click the Publish button.

s

-
= GRANTS.GOV*

-

Contact Us SiteMap Help [EJRSS Home

Home > For Agencies > Manage Opportunities > Existing Grant Opportunity Properties > Package Publication Verification
CAL ~Test Agency PACKAGE PUBLICATION VERIFICATION

Manage My Profile N - . - . -
You are about to make changes to the following application package. Please note that this could potentially invalidate any applications that have already been

View Closings Calendar downloaded. Grants.gov will however notify registered applicants of your change.
Submission Report

CFDA Number: 00.000
SetAgency Level CFDA Title: Grants.gov Applicant S25 Testing
Create Agenc Opportunity Number: CAL-A-TEST
Opportunity Titl Test Funding Opportunity
Modify Agencs Competi None
Published Opportunities Competi None
Electronic Required: ¥
Applicant Report Expected Number of 10
Organization Report Applications:
Expected Application Size: 5
Rejection Report 08/11/2011
Get Version 08/30/2011
e 30 days
Audit Report Agency Contact: Edward Calimag E-mail: ed.calimag@hhs.gev Phone: 2026907569
Change My Password Application Package: Mandatory Forms: Application for Federal Assistance (SF-424)
Assurances for Non-Construction Programs (SF-424B)
e Opp " "
Manage Opportunities Budget Information for Non-Construction Programs (SF-434A)
Retrieve Submitted Optional Forms:  Other Attachments Form
Applications Application Instructions: View
Available to: Both Organizations and Individual Applicants

Assign Agency Tracking
Number andfor Agency

Notes Comments:

Changed Agency Contact Information to update telephone number
Set Closing Date Limits

Manage Application |
Package Templates

Manage Agency Users
View All Submitted
Applications

Logout of Grants.gov

Publish | | Edit | | Cancel

The email will be sent automatically to the applicants who have signed up for
the updates.

From: 05 Support@Grants.gov

To: Gundulpet, Rathna (HHS/ASRT)

cc:

Subject: Feceral Grant Oppartunity with RG-03312008- ADOBE-CPPY has been modified
Attachments:

A grant opportunity you have previously subscribed to from Grantsz.gov has been modified by the Grantor Agency:

The grant opportunity for Rathna-Agency-12072005 with RG-03312008-ADOBE-0OPP1 has been modified. It now has the following:
Opportunity Number: RG-03312008-ADOBE-OPP1
Opportunity Title: RG-03312006-Adobe-Oppl-Today's posting datel
CFDA Mumber: 93.22Z3
CFDA Title: Develeopment and Coordination of Rural Health Services
Competition ID : TEST-COMP-ID
Opening Date: 03/31/2008
Cleosing Date: 05/31/2009

Please note a description of the modifications:
Test data for package modification comments.

You can download the new application package from http://at07apply.qrants.gqov/apply/ocpportunities/packages/oppRG-03312008-AD0
ID. pdf

Thank wyou,

Grants.gov

If you have questions please contact the Grants.gow Contact Center:
support@grants. gov

1-800-518-4726 (M-F 7:00 AM - 9:00 PM ET)

PLEASE NOTE: This email is for notification purposes only. Please do not reply to this email for any purpose.
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Deleting Grant Opportunities

After creating a grant opportunity, it will be listed as one of the available
opportunities that you may delete within your agency’s Manage Opportunities
listing.

To view the listing of the opportunities, use the search box on the right. In the
search box use the dropdowns to select the criteria and then select the
Search button to view the results.

Home=For Agencies=Manage Opportunities Export
Data Search By
MANAGE OPPORTUNITIES L Al
Create Opportunity Modify Opportunity Delete Opportunity [
F .
_ - &
v Opportunity Number Ascending Descending

Opportunity Title

CFDA

Search

Search returned 3 results 1
Opportunity Num. Opportunity Title CFDA Synopsis | Package(s)
CAL-A-TEST Test Funding Opportunity 00.000 No Synopsis | 1Packages(s)

CDFI-FATA-UAT CDFI FATA User Acceptance Testing  00.000 No Synopsis  1Packages(s)

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

To delete the grant opportunity (e.g. the synopsis, application packages and
all attachments), select the opportunity you wish to delete by clicking on the
opportunity listed and then select the Delete Opportunity button.
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Contact Us SiteMap Help FJRSS Home

Home >For Agencies>Manage Opportunities Export Data

Welcome,
Search By

Edward Calimag N
of GrantsGovAdmin MANAGE OPPORTUNITIES ‘}1 Al
Agency level: ! I

CAL - Test Agency | Create Opportunity | | Modify Opportunity | | Delete Opportunity |

Manage My Profile Sort By ® ~
View Closings Calendar | Opporiunity Number  #|  Ascending Descending
Submission Report

Set Agency Level

| Search |

Create Agency Search returned 4 results 1

Modify Agency
j  Opportunity Num. Opportunity Title CFDA Synopsis | Package(s)
Published Opportunities |

Applicant Report
| cAL-coPs-ATTM-03072011 | Cal COPS Atiachment 00000 1Packages(s]
o

Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assian Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

You will receive a confirmation screen when you request to delete an
opportunity. This will delete the ENTIRE opportunity and everything that is
attached will be deleted. If you just need to delete a portion of an opportunity,
refer to the Modifying Grant Opportunities section.
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Welcome,

Edward Calimag

of GrantsGovAdmin
Agency level:

CAL - Test Agency
Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agenc
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking

Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

/)

GRANTS.GOV®

Home > For Agencies > Manage Opportunities > Delete Opportunity

DELETE OPPORTUNITY VERIFICATION

Please verify that you want to delete this opportunity.

Opportunity Number: CAL-COPS-ATTM-03072011

Opportunity Title:

Cal COPS Attachment

Opportunity Category: Discretionary

CFDA Numbers:

| Delete | §Cancel |

=

00.000

Contact Us SiteMap Help

-
=

R

55

Home

GRANTS.GOV
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If you do want to delete the entire opportunity, select the Delete button and
the opportunity will be deleted. An applicant will no longer be able to find the
opportunity on the website nor will they be able to submit an application for
this opportunity.




Publishing New Synopses

In order to post a synopsis, you must first opportunity. Once you have entered
the required information of a new Grant Opportunity, click on the Add button
next to Synopsis.

|72 Grants.gov - Grantors - Windows Intemet Explorer

grants.gov/apply/login faces

Flle Edit View Fevorites Tools Help
¢ Favorites | @ Grants.gov - Grantors fii v B v @ v Pagev Safetyv Toolsv @~

/
[
» GRANTS.GOV*

Contact Us SiteMap Help f{JRSS Home

Welcome, Home > For Agencies > Manage nities > Grant Opportunity Properties
Rathna Gundulpet
of RG12072005

GRANT OPPORTUNITY PROPERTIES

Manage My Profile
View Closings Calendar

Opportunity Number:*  CAL-A-TEST
Submission Report

Set Anency Level Opportunity Title: Test Funding Opportunity
Opportunity Category:*  Discretionary
Create Agency N
= Category Explanation:
Modify Agency * If Opportunity Category is
Other
Published Opportunities CFDA Numbers: 00,000

Applicant Report
Organization Report
Rejection Report

Get Version

Synopsis:  |Add

Application Packages: Add

Audit Report

Change My Password
Manage Opportunities
Retrieve Submitted
Applications

Assign Agency Tracking

Mumhar andlnr Aranm:

r

Dane € Internet | Protected Mode: On % v B15% -

When you are on the Opportunity Synopsis Properties page you will need
to fill out the following forms under Funding Properties:

Instrument Type*: Select the particular type of funding that represents the
grant opportunity. You can highlight more than one option by using either the
SHIFT or CTRL key.

Activity Category*: These are the high-level categories found in the Catalog
of Federal Domestic Assistance. You can highlight as many categories as you
see fit. If you select Other, you will need to add additional information within
the Category Explanation regarding your opportunity.

Category Explanation: This box becomes mandatory if you have selected

Other in the Activity Category section. If you have not, then this box
becomes optional and you may input additional information if needed.
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Opportunity Properties
Opportunity Number: CAL-A-TEST

Opportunity Title: Test Funding Opportunity
Opportunity Category:* Discretionary
CFDA Numbers: po.o00

Funding Properties

Cooperative Agreement
Crant

Instrument Type: * Other
Procurement Contract

Agriculture
Arts (see "Cultural Affairs” in CFDA)
Business and Commerce
Community Developmant
Consumer Protection

Activity Category: * Disaster Prevention and Relief
Education
Employment, Labor and Training
Energy
Enviromment

Category Explanation:
* if Activity Category is
Other

When you continue to scroll down the page you will need to fill out the
following:

Posting Date*: This is the date that the opportunity will be posted to the
Grants.gov website. If you set the date in the future, the opportunity will not get
posted until that date. If you set it for today’s date, then the opportunity will be
automatically posted today after you publish the opportunity. If you set the post
date for the future, any changes and modifications you perform on the
synopsis will not be made public until the posting date. It is only AFTER the
synopsis has been posted to the website that all future modifications will be
made public.

Close Date: This is an optional field, but if you do not enter in a Close Date,
you will need to enter information into the Close Date Explanation box.

Close Date Explanation: This is a mandatory field if you do not enter
anything into the above Close Date box. Also, you can use this as an optional
box if you need to include any other information pertaining to the Close Date.

Agency Contact*: This information is pre-populated by the system and is the

user information for whoever is currently logged into the system. This
information can be overwritten.
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Email Address*: This is also pre-populated by the system and can be
overwritten.

Email Description*: Enter text, which will be presented as a hyperlink to the
email address provided. For example, if you entered “Help Desk”, then when
the synopsis is published and someone clicks on “Help Desk” it will open up
an email with the email address already pre-populated in the “To” field.

Synopsis Dates
Posting Date: * (MM/DD/YYYY) 7

Close Date: (MM/DD/YYYY) 2

Close Date Explanation:
* if no Close Date is
provided

Agency Contact For Electronic Access Problems

Edward Calimag
Agency Contact: * IT Supervisor
Phone 2026907569 o

E-Mail Address: * ed.calimag@hhs.gov

E-Mail Description: *

As you continue to scroll down the page you will need to fill out the following in
the Opportunity Eligibility Information and the Award Information Section:

Eligible Applicants*: Select the eligible groups for this synopsis. Again, you
can select more than one group by using the SHIFT or CTRL option.

Eligibility Explanation: If you select “Other” as your eligible group, you will
need to enter text into this field. Also, if you need to include additional
information on the eligibility, you can use this text field to provide that further
explanation.

Cost-Sharing or Matching Requirement*: This defaults to No; please select
Yes if the applicant will need to match some of the provided federal funds.

Expected Number of Awards: This is an optional field. If you know this

information, please enter a numerical amount into the box. It will only accept
numbers.
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Estimated Total Program Funding: This is an optional field. If you know this
information, please enter the total program funding. It will only accept numbers
— do not enter a dollar sign, it will be automatically inserted.

Award Ceiling*: Either enter the dollar amount in numbers or write the word
“‘none” into the field. The dollar amount will be automatically formatted,
therefore, you will not need to enter a dollar sign or format the number with
commas.

Award Floor*: Either enter the dollar amount in numbers or write the word
‘none” into the field. The dollar amount will be automatically formatted,
therefore, you will not need to enter a dollar sign or format the number with
commas.

Opportunity Eligibility Information

City or township governments

County governments

For profit organizations other than small businesses
Independent school districts

Individuals

Mative American tribal governments (Federally recognized)
Mative American tribal organizations (other than Federally recos
Monprofits having a 501(c)(3) status with the [R5, other than ins
Monprofits that do not have a 501{c3) status with the RS, oth
Others {see text field entitled “Additional Intormatien on Eligibi

Eligible Applicants: *

Eligibility Explanation:
* if Eligible Applicants is
Others

Award Information

Cost Sharing or .
Matching Requirement: Yes (2INo
S

Expected Number of
Awards:

Estimated Total
Program Funding:

Award Ceiling: *

Award Floor: *

As you continue to scroll down the page you will need to fill out the following in
the Funding Opportunity Description Section:

Funding Opportunity Description*: Enter a description about the funding
opportunity. Do not use any special characters or HTML encoding. If you copy
and paste text into this box, please review to ensure that the paragraphs have
been formatted correctly and any special characters have been removed.
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Funding Opportunity Description

Funding Opportunity
Text Description: *

As you continue to scroll down the page you will need to fill out the following in
the Full Announcement Link & Archiving Policy sections:

Announcement URL: This is an optional field. Enter the full URL where the
full announcement for this opportunity is located. If you do not enter the URL,
then you will need to upload the Full Announcement. Refer to the Attaching
Full Announcement/Other Documents section for more information. You
must enter the full URL, including the “http://” (example: http://www.grants.gov)

URL Description: If you enter an Announcement URL, you will need to enter
text into this field. The text will appear hyperlinked on Grants.gov and the
applicant can click on the text to be linked to wherever you have the Full
Announcement hosted.

Archiving Policy: By default, the Archive Policy is set for 30 days from the
Close Date. There are three options to select from:
e Automatic, 30 days after the close date
e Automatic, on the date that you specify
e Manual Archive — you will need to return to Grants.gov and manually
archive by modifying the synopsis and selecting the option to
automatically archive on a specified date — you will need to enter in the
date for the archive to occur.

Publish: After you have entered in all the information necessary for your
synopsis, select Publish. You will be given a confirmation screen that will
include all of the information you have previously entered. Review this
information and select Publish again at the bottom of the screen.

If you need to correct any information, select Edit to return to the previous
screen to allow you to edit. If you select Cancel, you will return to the Manage
Grant Properties screen and none of your work will be saved.

If you select Publish, you will receive a confirmation screen regarding the
successful publishing of the opportunity.

If the post date you have entered is today’s date, then the synopsis will appear
in search results within 30 minutes.
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If the post date is in the future, then you will also receive a confirmation screen
regarding a successful publishing of the opportunity, but it will not appear in
search results until the actual post date you entered. You will be able to edit
and modify this synopsis until the post date without any of those edits being
visible to the applicant.

Full Announcement Link

Announcement URL:

URL Description:

Archiving Policy

Synopsis and associated documents may be scheduled for archiving 30 days after the application's close
date, or upon a user-specified date after the later than the posting date, or may be left unscheduled and
manually archived later. The latest archiving date chosen for a synopsis or any associated document will
become the effective archiving date for the entire document set.

A_rchiving Policy:
(:)Autcmatic, 30 days after the close date

Automatic, on specified date: {MM/DD/YYYY) 3

Manual archive

Publish Cancel
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Modifying Synopses with a Future Post Date

This section is in reference to modifying synopses that have been published,
but have a post date that is in the future. These synopses can be modified
without the applicants being notified and without the record of these
modifications being made public.

In order to modify a synopsis, you must select the grant opportunity from the
Manage Opportunities section. To view the listing of the opportunities, use
the search box on the right. In the search box use the dropdowns to select the
criteria and then select the Search button to view the results.

Home=For Agencies>Manage Opportunities Export
Data Search By
MANAGE OPPORTUNITIES v Al
Create Opportunity Modify Opportunity Delete Opportunity L
Sort By =
_ - L=
+ Opportunity Number || Ascending Descending

Opportunity Title
ﬁ CFDA

Search

Opportunity Num. Opportunity Title Synopsis | Package(s)

In order to modify a synopsis, you must select the grant opportunity and then
click on the Modify Opportunity button.

Home =For Agencies>Manage Opportunities Export
Data Search By
MANAGE OPP N Al
| Modify Opportunity e

Create Opportunity [ Delete Opportunity

Sort By =
- L=
+ Opportunity Number | Ascending Descending
Opportunity Title

CFDA
Search

Search returned 3 results 1

Dmnlrmmafnt

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

Once you enter the Grant Opportunity Properties screen, click on Modify
next to Synopsis.
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Home = For Agencies = Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
Opportunity Category:* Discretionary

CFDA Numbers: 00.000

Modify

/

Synopsis: J§| Modify Delete Attachments

Application Packages: | Add Modify Delete

CFDA
NI..II'I"IDEI' Competition Title Open Date |Close Date

Mandatory: SF424B, SF424 2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other

In the next screen, you will be provided the original synopsis. Make the
necessary modifications and select Publish at the bottom of the screen.
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eiusmod tempaor incididunt ut labore et dolore magna al
enim ad minim veniam, gquis nostrud exercitation ullamc
nisi ut aliquip ex ea commodo consequat. Duis aute irur
Funding Opportunity reprehenderit in voluptate velit esse cillum dolore eu fug
Text Description: * pariatur. Excepteur sint occaecat cupidatat non proident
culpa qui officia deserunt mollit anim id est laborum

Full Announcement Link

Announcement URL: http:/ fwww.grants.gov

URL Description: Full Funding Announcement

Archiving Policy

Synopsis and associated documents may be scheduled for archiving 30 days aft
date, or upon a user-specified date after the later than the posting date, or may
manually archived later. The latest archiving date chosen for a synopsis or any 2
become the effective archiving date for the entire document set.

Archiving Policy:
| _JAutomatic, 30 days after the close date

IE:'Jf-'-.utmrr'natin:, on specified date: 09/30/2011 MM/ DDYYYY ) j

_Manual archive

You will be taken to the Confirm Opportunity Synopsis Properties screen.
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Home = For Agencies > Ma
Properties

= Grant Opportunity Properties = Confirm Opportunity Synopsis

CONFIRM OPPORTUNITY SYNOPSIS PROPERTIES

Please confirm the opportunity synopsis information before publishing.

Opportunity Properties

Opportunity CAL-A-TEST

MNumber:

Opportunity Title: Test Funding Opportunity
Opportunity Discretionary

Category:

CFDA Numbers: 00.000

Funding Properties

Instrument Type:
Grant

Activity Category:
Disaster Prevention and Relief

Category Explanation:

Synopsis Dates
Posting Date: 08/16/2011
Close Date: 08/31/2011

At the bottom of the screen, you will be asked to enter the details pertaining to
what you have maodified in the Synopsis Modification Comments box.

Retrieve Submitted
Applications

Logout of Grants.gov

5

Done. & Irtermet F100% v

Enter what you have modified. If the post date is in the future, these comments
will not be made public, but will serve as a record of what you have previously
modified. After this synopsis is posted, any future modification comments will
be made public so that the applicant knows what has been modified with the
synopsis that was originally posted on the site.

Once you have reviewed the modifications and entered your comments, select
Publish. If you need to make additional changes, select Edit and perform
those revisions. If you select Cancel you will be taken back to the Grant
Opportunity Properties screen.

You will receive a Synopsis Publish Success screen after you confirm
changes and click the publish button. Please be aware that though the text
states that the opportunity will be available within 30 minutes, since your post
date is not until the future, the synopsis will not be published until that post
date. Modifications made before the post date will not be seen by the public.
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- Contact Us SiteMap Help FJRSS Home
= GRANTS.GOV*
Home > For Agencies > Manage psis Publist
" SYNOPSIS PUBLISH SUCCESS
Manage Agency User
— has b full blished
Views Closings Calendar Your opportunity synopsis has been successfully published.
SetAgency Level This opportunity synopsis will be available in the Find Grant Opportunities area of Grants.gov within 30 minutes.
Create Agency
r—

Published Opportunities
Applicant Report
Organization Report
Manage Opportunities

Assign Agency Trackin

Click Continue and you will be directed to the Grant Opportunity Properties
Screen.

Modifying Posted Synopses

This section is in reference to modifying synopses that have been published
and posted to the website. These synopses can still be modified, but any
modification will require the agency to document what has been modified and
this documentation will be made available for the public.

In order to modify a posted synopsis, you must select the grant opportunity
from the Manage Opportunities section. To view the listing of the
opportunities, use the search box on the right. In the search box use the
dropdowns to select the criteria and then select the search button to view the
results.

Home=For Agencies=Manage Opportunities Export Data
®o Search By
MANAGE OPPORTUNITIES L Al
Create Oppaortunity Modify Opportunity Delete Opportunity
R T
_ @®
Ascending Descending
Opportunity Title
CFDA
Search
Search returned 3 results 1
p—
Opportunity Num. Opportunity Title CFDA Package(s)
CAL-A-TEST Test Funding Opportunity 00.000 1Synopsis 1Packagesis)
CDFI-FATA-UAT CDFI FATA User Acceptance Testing ~ 00.000 Mo Synopsis ~ 1Packagesi(s)
CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing Mo Synopsis ~ 1Packagesi(s)
1

In order to modify a posted synopsis, you must select the grant opportunity
and then click on the Modify Opportunity button.
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Home=For Agencies>Manage Opportunities

Export Data
Search By
1]
MANAGE OPP / W "
Create Opportunity | Modify Opportunity ﬁDelele Opportunity

Sort By

(C]

Opportunity Number Ascending Descending

Search

Search returned 3 results

ding Opp 00.000 p Package

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing No Synopsis ~ 1Packages(s)

Once you have entered the Grant Opportunity Properties screen, click on
the Modify button next to Synopsis.

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
Opportunity Category:* Discretionary

CFDA Numbers: 00.000

Modify

—1

Synopsis: J| Modify Delete | | Attachments

Application Packages: | Add Modify Delete

CFDA

Mandatory: SF424B, SF424_2 1, SF424A
11-Aug-2011  30-Aug-2011 'l:lptim'ld Other

In the next screen, you will be provided the original synopsis. Make the
necessary modifications and select Publish at the bottom of the screen.
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eiusmod tempaor incididunt ut labore et dolore magna al
enim ad minim veniam, gquis nostrud exercitation ullamc
nisi ut aliquip ex ea commodo consequat. Duis aute irur
Funding Opportunity reprehenderit in voluptate velit esse cillum dolore eu fug
Text Description: * pariatur. Excepteur sint occaecat cupidatat non proident
culpa qui officia deserunt mollit anim id est laborum

Full Announcement Link

Announcement URL: http:/ fwww.grants.gov

URL Description: Full Funding Announcement

Archiving Policy

Synopsis and associated documents may be scheduled for archiving 30 days aft
date, or upon a user-specified date after the later than the posting date, or may
manually archived later. The latest archiving date chosen for a synopsis or any 2
become the effective archiving date for the entire document set.

A_rchiving Policy:
| _JAutomatic, 30 days after the close date

IE:'Jf-'-.utmrr'natin:, on specified date: 09/30/2011 MM/ DDYYYY ) j

_Manual archive

You will be taken to the Confirm Opportunity Synopsis Properties screen.
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Home = For Agencies > Manaae Opportunities = Grant Opportunity Properties = Confirm Opportunity Synopsis
Properties

CONFIRM OPPORTUNITY SYNOPSIS PROPERTIES

Please confirm the opportunity synopsis information before publishing.

Opportunity Properties

Opportunity CAL-A-TEST

MNumber:

Opportunity Title: Test Funding Opportunity
Opportunity Discretionary

Category:

CFDA Numbers: 00.000

Funding Properties

Instrument Type:
Grant

Activity Category:
Disaster Prevention and Relief

Category Explanation:

Synopsis Dates
Posting Date: 08/16/2011
Close Date: 08/31/2011

At the bottom of the screen, you will be asked to enter the details pertaining to
what you have modified in the Synopsis Modification Comments box. Enter
what you have modified. This information will be included within the synopsis
and will allow the public to know what has been modified.

Synopsis Modification Comments
Synopsis Modification Comments:*

Extended closing date.

/ ,
I Publish IEdit Cancel

Once you have reviewed the modifications and completed the comments box,
select Publish. If you need to make additional changes, select Edit and
perform those revisions. If you select Cancel you will be taken back to the
Grant Opportunity Properties screen.

You will receive a Synopsis Publish Success screen after you confirm changes
and click the publish button. Please be aware that it could take up to 30
minutes for the modified synopsis to be made public.
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Welcome,

Edward Calimag

of GrantsGovAdmin
Agency level:

CAL - Test Agency

Manage My Profile

Submission Report
Set Agency Level
Create Agency
Modify Agency

Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password

Manage Opportunities

Retrieve Submitted
Applications

Notes

Manage Application
Package Templates

View All Submitted
Applications

Logout of Grants.gov

| —
| =

View Closings Calendar

Published Opportunities

Assign Agency Tracking
Number and/or Agency

Set Closing Date Limits

Manage Agency Users

s

Contact Us SiteMap Help fJRSS Home
GRANTS.GOV"™

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties = Synopsis Publish Success

SYNOPSIS PUBLISH SUCCESS

Your opportunity synopsis has been successfully published.

This opportunity synopsis will be available in the Find Grant Opportunities area of
Grants.gov within 30 minutes.

| Continue |

Click Continue and you will be directed to the Grant Opportunity Properties

screen.
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Deleting Synopses

You will only be able to delete a synopsis if there is already an application
package posted as part of the grant opportunity properties. If there is not, then
you will need to refer to the Delete Grant Opportunity section in order to
discard the synopsis and recreate the opportunity.

If you want to delete a synopsis and the opportunity does have an application
package, in the Manage Opportunities section, use the search function to find
the opportunity. Select the grant opportunity and click on the Modify
Opportunity button.

Home=For Agencies=Manage Opportunities Export Data

Search By
MANAGE OPPQRIUNITIES / W -

Create Opportunity Modify Opportunity LDeIele DOpportunity

Sort By k )

Opportunity Number *| Ascending Descendlng

Search

Search returned 3 results 1

NP P PR A ST, [ S TN

Test Fundmg Opporlumly

1Packages(s)

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis

Once you enter the Grant Opportunity Properties screen, click on Delete next
to Synopsis.

Home = For Agencies > Manage Opportunities > Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES
Opportunity Number:* CAL-A-TEST

Opportunity Title:* Test Funding Opportunity
Opportunity Category:* Discretionary

CFDA Numbers: 00.000
Maodify
Synopsis: Modify Attachments

Application Packages: | Add Modify Delete

CFDA
Numher Competition Title Open Date |Close Date

Mandatory: SF424B, SF424_2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other

You will be taken to the Confirm Synopsis Deletion screen. Confirm that you
want to delete the synopsis for the opportunity by clicking on Continue and
the grant opportunity synopsis will be deleted. It could take up to 30 minutes
for this deletion to occur on the website. If you do not want to delete the
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synopsis for the opportunity you selected simply click the on the Cancel button
and you will be returned to the Grant Opportunities Properties screen.

Home = For Agencies

> Manage Opportunities = Grant Opportunity Properties = Confirm Synopsis Deletion

CONFIRM SYNOPSIS DELETION

Please confirm that you want to delete the synopsis for the following opportunity:

Opportunity Properties

Opportunity CAL-A-TEST
Number:

Opportunity Title: Test Funding Opportunity

Continue Cancel h
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Attaching Full Announcements/Other Documents

This is an optional functionality on Grants.gov. The Grants.gov PMO suggests
that grantors either provide a direct Internet link to a discretionary/competitive
grant opportunity’s Full Announcement or attach the Full Announcement as a
document. The following directions provide information on how to attach the
Full Announcement as a document.

In order to attach a Full Announcement or other supporting documents, you
must have first created a Grant Opportunity and a Synopsis for that Grant
Opportunity. Once you have completed those items, then you can select the
grant opportunity from the Manage Opportunities section (use the search box
to view a list of your opportunities) and click on the Modify Opportunity
button.

Home=For Agencies=Manage Opportunities Export Data

&\l Search By

MANAGE OPP *

@ All

Create Oppaortunity Modify Opportunity LDeIe(e Opportunity
Sort By
L ) 15
Opportunity Number *| Ascending Descendlng
Search

Search returned 3 results 1

P ke B Tk A Carmmmmie | Placlemmatat

Test Fundmg q:purlumly

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing No Synopsis ~ 1Packages(s)

Once you enter the Grant Opportunity Properties screen, click on
Attachments next to Synopsis.

Home = For Agencies > Manage Opportunities > Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity

Opportunity Category:* Discretionary
CFDA Numbers: 00.000

Modify

Synopsis: Modify Delete

Application Packages: | Add Modify Delete

CFDA
Numher Competition Title Open Date |Close Date

Mandatory: SF424B, SF424_2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other

Select the Add button on the next screen.
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Contact Us SiteMap Help ’JRSS Home

Welcome, Home > For Agencies > Manage Opportunities > Grant Opportunity Properties > Manage Synopsis Attachments
Edward Calimag

of GrantsGovAdmin
Agency level:
CAL - Test Agency MANAGE SYNOPSIS ATTACHMENTS
Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Funding Opportunity Title: Test Funding Opportunity
g Opportunity Number: CAL-A-TEST

Delete | | Cancel |

Description MIME Type ________[Size|

|Upload Type, File Names

Audit Report
Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Adgency Users

On the next screen, select the number of files you wish to upload and click the
Continue button.

/)

[
» GRANTS.GOV*

Contact Us SiteMap Help [J RSS Home

Home = For Agencies > Manage Opportunities > Grant Opportunity Properties > New Synopsis Attachment Upload

NEW SYNOPSIS ATTACHMENT UPLOAD

Welcome,

Edward Calimag

of GrantsGovAdmin
Agency level:

CAL - Test Agency
Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level

Opportunity Title: Test Funding Opportunity

Number of files to upload:* 1

| Continue | | Cancel |

At the next screen, first select the type of document you wish to attach at
Document Upload Type. There are three options:

¢ Full Announcement

e Revised Full Announcement

e Other Supporting Documents
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Home = For Agencies > Manage Opportunities > Grant Opportunity Properties > New Synopsis
Attachment Upload

NEW SYNOPSIS ATTACHMENT UPLOAD

Opportunity Title: Test Funding Opportunity
Opportunity Number: CAL-A-TEST
| m
_?::::Te“t Upload | Full Announcerment L] |
Click Browse to select a file/document to upload.
File Name:* Choose File | |2] Generic Document
Brief Description:* Full Announcement Description
[ —

1 Usicad Files

Next, select the Choose File button; your file directory will open. Find the file
you wish to attach and double click on the icon. The name of the file will
appear in the File Name box. Enter a brief descriptive title for the attachment
in the Brief Description box. Repeat this process for each file that you are
attaching.

Next, select the Upload Files button. Or, select Cancel to return back to the
Grant Opportunity Properties screen.

You will receive a confirmation screen after choosing to upload the files.
Review the information and if it is correct, select Upload Files. If not, select
Cancel, and this will return you to the Grant Opportunity Properties screen.

Home = For Agencies > Manage Opportunities > Grant Opportunity Properties = Confirm Synopsis
Attachment Upload

CONFIRM SYNOPSIS ATTACHMENT UPLOAD

Opportunity Title Test Funding Opportunity
Opportunity Number CAL-A-TEST

Document Upload Type Full Announcement

Passed
File Name File Type Size Description Virus
Scan
) o Full
generic applicationfvnd.openxmlformats-
document.docx  officedocument.wordprocessingml.docurment 52550 ggggg;;:;nent YES

|[ Upload Files Cancel F
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After confirming the upload, you will get a Synopsis Attachment Upload
Success screen. Click Continue and you will be directed to the Grant
Opportunity Properties Screen.

- Contact Us SiteMap Help [[J RSS Home
W= GRANTS.GOV*

Home > For Agencies > Manage Opportunities > Grant Opportunity Properties > Synopsis Attachment Upload Success

SYNOPSIS ATTACHMENT UPLOAD SUCCESS
Manage Agency User
Profile

Your synopsis attachments have been successfully uploaded.
View Closings Calendar
Set Agency Level These synopsis attachments will be available in the Find Grant Opportunities area of Grants.gov within 30 minutes.
Create Agency
Moty Aqency
Published Opportunities

Please be aware that the attachments will be available on the website within

30 minutes of publishing. If you have a post date that is in the future for the
synopsis, the attachments will appear at the same time as the future date.
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Deleting Full Announcements/Other Documents

In order to delete a Full Announcement or other supporting documents, select
the grant opportunity from the Manage Opportunities section (use the search
box to view a list of your opportunities) and click on Modify Opportunity.
Once you enter the Grant Opportunity Properties screen, click on
Attachments next to Synopsis.

At the next screen, the listing of attachments will be provided. Select the
attachments you wish to delete and select Delete.

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties = Manage Synopsis Attachments

MANAGE SYNOPSIS ATTACHMENTS

Funding Opportunity Title: Test Funding Opportunity
ina Opp i ber: CAL-A-TEST

| Add Delete Cancel

Upload Type, File Names
(=) Full Announcement 1

Description _____________________[MIMEType Size |

applicationfvnd.openxmlformats-
officedocument.wordprocessingml.document

CAL-A-TEST-Full Announcement-1.zip Zip of All Atachments application/x-zip-compressed 75038

generic document.docx Full Announcement Description BO550

You will not be able to modify these attachments. If you have attached the
wrong document, you will need to delete the attachment and then add the
correct one by following the directions in Attaching Full
Announcements/Other Documents.

On the next screen, you will receive a confirmation screen. Select either
Continue or Cancel. Selecting Cancel will return you to the Grant Opportunity
Properties screen. If you select Continue, you will get the Delete Synopsis
Attachments Success screen.

Home = For Agencies > Manage Opportunities > Grant Opportunity Properties = Confirm Delete Synopsis Attachments

CONFIRM DELETE SYNOPSIS ATTACHMENTS

Funding Opportunity Title: Test Funding Opportunity
Funding Opportunity Number: CAL-A-TEST
Attachment Document Type: Full Announcement 1

Please confirm that you want to delete the following files:

. " P Size

File Name Brief Description Document Upload Type (bytes)
) Full Announcement applicationfnd.openxmlformats-

generic document.docx Description officedocument.wordprocessingml.document 8e550

CAL-A-TEST-Full Zip of All Attachments application/x-zip-compressed 75038

Announcement-1.zip

I Continue Cancel Ih

The attachments will be deleted from the website within 30 minutes of
reaching this screen. Click Continue and you will be directed to the Grant
Opportunity Properties Screen.
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Publishing Application Packages

This section of the site enables you to create, modify, and delete application
packages published on Grants.gov. In publishing an application package, you
can use an already created grant opportunity or create a new one and utilize
the templates created in the Manage Application Package Templates section.
As part of this, you will also be able to add instructions specific to each
package and review your compiled application package before publishing it to
Grants.gov for public view.

This screen displays the current grant opportunities for the agency/agencies
that you represent. Each opportunity either has a synopsis, a grant application
package or both.

To create a new application package for a new opportunity, click the Create
Opportunity button above the listed opportunities.

)

(- Contact Us SiteMap Help [J RSS Home
= GRANTS.GOV*
Export Data =
Welcome, Homes For Agencies>Manage Opportunities v Search By
3 Al v

MANAGE OPPORTUNITIES
Sort o o
A

Manage Agency User
View Closings Calendar Opportunity Number ¥|  Ascending Descending
Set Agency Level
Search
Creste Agency

Modify Agency <

Teturned 35 results / 1
Opportunity Num. Opportunity Title CFDA m Package(s)

0215-KV-6 0215KV-6 10.001 1Synopsis  OPackages(s)

03072010-KV-EMAIL-1 03072010-KV-EMAIL-1 93226  1Synopsis  OPackages(s)

Organization Report

Set Closing Date Limits 0413-KV-9 00.000  1Synopsis __OP:
Reiection Report 0730YU-SYN1 T730ToS YN TSynopsis  OPackages(s)

Get Version 123 123 00000  4Synopsis  OPackages(s)
Applicant Audit Report 123456789 Test Grant Opportunity 00000  4Synopsis  OPackages(s)
Manage Opportunities 2006-CONT-FEMA 2006 FEMA Continuation 97.083  1Synopsis  OPackages(s)
Assian Agency Tracking 2007-ABC-123-XYZ Grantor training test package 16710 41Synopsis  OPackages(s)
Humber 2007-TCE-3 TCE 00.000 1Synopsis  OPackages(s)
Manage Application 2008-NTG-01 2008 Nothing Program 00000 1Synopsis  OPackages(s)
Package Templates

2008-NT6-01 2008 Nothing Program 00000  1Synopsis  OPackages(s
Manage Agency Users

2008-NT6-01 2008 Nothing Program 00000  1Synopsis O
View All Submitted
‘Applications 2545454 Boat 20502 1Synopsis  OP:
Retrieve Submitted 54554 Boat 18ynopsis  OPackages(s)
Applications 5555555 Cynthia Test 00.000 1Synopsis 0P
Logout of Grants.gov DE-PS01-08NN12345 description; test punctation@#$% 00.000 1Synopsis 0P

DFKDJ difkdi 11001 1Swnoosis OPackages(s) L

To create a new application package for an existing opportunity use the
search box to view a list of your opportunities, then select the opportunity and
click the Modify Opportunity button above the listed opportunities. At the next
screen you will be able to create a new package.
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Home=For Agencies>Manage Opportunities Export Data
\\l Search By
MANAGE OPP 34 A
Create Oppaortunity Modify Opportunity LDeIe(e Opportunity
Sort By =
O]
Opportunity Number : Ascending Descending
Search

Search returned 3 results

P TSP PR Y T,
e

P ke B Tk A Carmmmmie | Placlemmatat
et

CAL-A-TEST Test Funding Opportunity 4
ATA-UA ATA User Acceptance Te q | No Synops| Fackage
CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing No Synopsis ~ 1Packages(s)

To modify an existing application package, select the opportunity that you
want to modify and then click the Modify Opportunity button. At the next
screen you will be able to select and modify the application package.

(To delete an existing application package, select the opportunity you wish to
modify and then click the Modify Opportunity button. At the next screen, you
will be able to delete the application package. Note: You will only be able to
delete an application package from the Modify screen if — and only if — a
synopsis or more than one application package exists. Otherwise, you will
need to delete the entire grant opportunity in order to remove the application
package from the system.)

If there is only one application package that needs to be deleted, then select
the grant opportunity that needs to be deleted and then click the Delete
Opportunity button.

Note: Once an application package is modified or deleted, Grants.gov will no
longer accept or process any applications that use the previous version of the
package. A notice will be sent to the applicants who registered to receive
information pertaining to that package to let them know that the package has
been modified or deleted.
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Creating Application Packages

To create a new package to an existing opportunity, on the Manage
Opportunities screen, (use the search box to view a list of your opportunities)
select the opportunity you would like to create a new package for.

Then click the Modify Opportunity button above the listed application
packages. This will take you to the Grant Opportunity Properties screen.

Home=For Agencies=Manage Opportunities Export Data
Search By

MANAGE OPPQRIUNITIES W A

Create Opportunity || Medify Opportunity [Delele Opportunity
Sort By @ ~
Opportunity Number *| Ascending Descending
Search
Search returned 3 results 1

F SSNPE PR TS NP P PR A ST, [ S TN

CAL-A-TEST Test Funding Opportunity

8] ATA User Acceptance Testing

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis ~ 1Packages(s)

Click on the Add button next to Application Packages.

Home = For Agencies = Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
Opportunity Category:* Discretionary

CFDA Numbers: 00.000
Modify
Synopsis: Modify Delete Attachments

[ ]

To create new package under a new opportunity, click on the Manage
Opportunities link on the left of your screen. This will take you to the
Manage Opportunities screen.
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Click the Create Opportunity button above the listed application packages.

/

[ —_—
» GRANTS.GOV®

Home >For Agencies>Manage Opportunities

Welcome,
Edward Calimag

of GrantsGovAdmin
Agency level:

CAL - Test Agency

Manage My Profile
View Closings Calendar
Submission Report

MANAGE OPPORTUNITIES

N

Set Agency Level
Create Agency

Modify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Opportunity Num.

Opportunity Title

Get Version
Audit Report
Change My Password

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

Create Opportunity ||| Modify Opportunity | | Del

Contact Us SiteMap Help fJ RSS Home

Export Data
Search By

‘}"" All

Sort By

ete Opportunity

®

Opportunity Number Ascending Descending

Search

Synopsis | Package(s)

This will take you to the Grant Opportunities Properties screen where you
can begin to enter information about the new opportunity.

r d

[ —_—
»= GRANTS.GOWV*

Contact Us SiteMap Help [[J RSS Home

Welcome,
Rathna Gundulpet
of RG12072005

Manage Agency User
Profile

Home > For Agencies > Manage s > Grant Opp y Prop

GRANT OPPORTUNITY PROPERTIES

i -
View Closings Calendar Opportunity Number:™ |

Set Agency Level Opportunity Title: [

Opportunity Cateqory:*

Create Agency

| setect the Category of this Opportunity v|

Category Explanation:
* If Opportunity Category is
Other

Modify Agency

Published Opportunities

Aopiicant Report CFDA Numbers: [

Organization Report Synopsis:

Manage Opportunities ion Pack Add

ges:
Assign Agency Tracking
Number

Manage Application
Dacvana Tamnlas

After you entered in the initial grant opportunity’s properties, you will select
Add next to Application Packages. From here you will receive the New
Package Creation screen. An asterisk marks mandatory fields.

GRANTS.GOV
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Home > For Agencies > Manage Opportunities > New Package Creation

NEW PACKAGE CREATION

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
CFDA NMumber: | D0.000 5

Competition ID:

Competition Title:

Electronic Required:* (E}‘r’es I_No

Expected Number of
Applications:*

*If you are unsure of the expected | 10
number of applications, provide

your best estimate.

Expected Application Size: 5 (MB)

Open Date: T08/16/2011 | (MM/DD/YYYY) L3
Close Date:* DE,-'E]T (MM/DO/YYYY ) =
Grace Period: 3‘0— days

Edward Calimag
IT Supervisor

Agency Contact: E-mail: ed.calimag@hhs.gov
Phone: 2026907569

Form Package:* | CAL Standard Generic ¢
Application Instructions:* Choose File | ] Generic Document
Applicant Type:* | Both,Organizations and Individuals &

Publish Cancel

Select your agency’s CFDA number in the drop-down menu CFDA Number
field. This must be a valid CFDA number and published in CFDA.gov.

Entering a Competition ID is necessary if there are multiple packages for an
opportunity.

Enter a title for the application package in the Competition Title field.
Select Yes or No for the Electronic Required* field.

Enter the Expected Number of Applications field. This is the number of
applications you are expecting to receive. This can be an approximate

number.

Enter Expected Application Size field. This is the size of the file you expect
the grant application to be. This can be an approximate number.
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Enter the date by which the opportunity should be made available in the Open
Date field.

Enter the date after which the application package should no longer be
accepted in the Close Date field.

Enter the number of days for which the package will have a Grace Period
field. This period reflects the number of days after the closing date that
Grants.gov will continue to accept applications for a grant opportunity. It also
represents the day after which applicants will no longer be able to download
the application package. This value is entered by an agency when creating a
grant opportunity and is not visible to grant applicants.

The Agency Contact field lists the first and last name, title, email address and
phone number that was entered in your user profile. This information will be
listed on the cover page of the application package as the agency contact
information. You can edit any of the information listed simply by selecting the
text and typing any revisions.

Select the application package template for the application by clicking the
arrow next to the Form Package* drop-down box. This field must be
completed in order to publish the application package.

You can upload application instructions by attaching a file from your computer
by clicking the Browse button next to the Application Instructions* field. You
CANNOT enter a URL to a website in this field. This field must be completed
in order to publish the application package.

L]

Form Package:*

Application Instructions;

Choose File : Ceneric Document

LY

Applicant Type:*

Publish Cancel

This will open a Choose File window where you can browse on your computer
to the file, which contains the application instructions.

Select the Applicant Type by clicking the arrow next to the Applicant Type
drop-down box. This will appear to the applicants who are eligible to apply for
the opportunity you are publishing.

If you do not want to save the new the application package, click the Cancel
button at the bottom of the screen. You will be returned to the Grant
Opportunity Properties screen.

OR
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If you want to save the new the application package, click the Publish button

at the bottom of the screen.

This will take you to the Package Publication Verification screen.

Review the information listed.

/)

L_ -
» GRANTS.GOV®

Welcome, Home > For Agencies > Manage Opportunities > New Package Creation
Edward Calimag

of GrantsGovAdmin
Agency level:

CAL - Test Agency

Manage My Profile
View Closings Calendar

NEW PACKAGE CREATION

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity

Contact Us

Submission Report CFDA Number: | oo.000

Set Agency Level Competition ID:

Create Agency Competition Title:

Modify Agenc Electronic Required:* (®ves (No
: - Expected Number of

Published Opportunities Ap':‘"mtions:,

*If you are unsure of the expected 10
number of applications, provide
your best estimate.

Applicant Report
Organization Report

SiteMap Help

-

Rejection Report Expected Application Size: 5 (MB)
Rejection Report
Get Version Open Date: 08/11/2011 (MM;DD}rrrr)j
Audit Report Close Date:* 08/30/2011 (mm/opyvyyy) B
Change My Password Grace Period: 30 days
Manage Opportunities Edward Calimag

i IT Supervisor
Retrieve Submitted Agency Contact: E-mail: ed.calimag@hhs.gov
Applications Phone: 2026907569

Assign Agency Tracking

o+ -
Number and/or Agency Form Package: | CAL Standard Generic

Notes Application Instructions:* Choose File | [3) Generic Document

Applicant Type:* | Bath, Drganizations and Individual

Set Closing Date Limits

Manage Application
Package Templates Publish | | Cancel

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

o

R

s

]

Home

To view the application instructions that you uploaded, click the View link in

the Application Instructions field.

If the information listed is not correct, click the Edit button to return to the

previous screen so that you can make any necessary revisions, or click the

Cancel button to return to the Grant Opportunity Properties screen without

creating the new application package.
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Welcome,

Edward Calimag

of GrantsGovAdmin
Agency level:

CAL - Test Agency
Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agenc
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency

Home = For Agencies > Manage Opportunities = New Grant Opportunity Properties = Package Publication

Verification

PACKAGE PUBLICATION VERIFICATION

You are about to make the following application package available to the public. Please
verify the details and click "Publish" to make this application package available on

Grants.gov.

CFDA Number:

CFDA Title:
Opportunity Number:
Opportunity Title:
Competition ID:
Competition Title:
Electronic Required:

Expected Number of
Applications:

Expected Application Size:

Open Date:

Close Date:

Grace Period:
Agency Contact:
Application Package:

00.000

Grants.gov Applicant 525 Testing
CAL-A-TEST

Test Funding Opportunity

Mone

None

Y

10

5
08/11/2011
08/30/2011
30 days
Edward Calimag IT Supervisor E-mail: ed.calimag@hhs.gov Phone: 2026907569
CAL Standard Generic
Mandatory Forms: Application for Federal Assistance (SF-424)
Assurances for Non-Construction Programs (SF-424B)
Budget Information for Non-Construction Programs (SF-4244)

Optional Forms: Other Attachments Form

Application Instructions: View
Available to: Both Organizations and Individual Applicants

——

Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

Il Publish Edit Cancel

OR

If the information is correct, click the Publish button. This will make the new
application package available to the public. You will be taken to a Package
Publication Success screen that will confirm that the new application
package is now available for public download.

Home = For Agencies = Manaage Opportunities = Package Publish Success

PACKAGE PUBLICATION SUCCESS

Congratulations, your application package is now available for public download.

Click the Continue button to return to the Grant Opportunity Properties
screen. Your new application package will be listed with the other packages
published for your agency.

Modifying Application Packages
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To modify an application package that is published at Grants.gov, click the
Manage Opportunities link on the left of your screen.

This will take you to the Manage Opportunities screen. This screen displays
the current opportunities for the agency/agencies that you represent (use the
search box to view a list of your opportunities).

Select the opportunity under which the application package that you want to
modify exists.

Click the Modify Opportunity button above the listed application packages.

Home=For Agencies>Manage Opportunities Export Data
Search By

MANAGE OPPQRIUNITIES / W -

Create Opportunity Modify Opportunity [Delele DOpportunity

Sort By ®

Opportunity Number *| Ascending Descending

Search

Search returned 3 results 1

e s TR A el P lrmmm it

Test Funding Opportunity

CDFIFATA-UATZ CDFI FATA User Acceptance Testing No Synopsis ~ 1Packages(s)

This will take you to the Grant Opportunities Properties screen.

Select the appropriate application package by checking the box next to the
package and click Modify.

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
Opportunity Category:* Discretionary

CFDA Numbers: oo.ooo0

Modify

Synopsis: Modify Delete Attachments

Application Packagesl| Add Maodify Delete

CFDA

Number Competition Title Open Date [Close Date
o X

A A Mandatory: SF424B, SF424 2 1, SF424A
" e s il Optional: Other

On the next screen, make any necessary revisions. Note: If you change the
template associated with a published application package and an applicant
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submits an application which has different forms in it, Grants.gov will reject the
application.

You can select to either send or not to send emails to applicants when
modifying a package to those applicants who have registered to receive
package change notification emails. You can also add specific comments to
be included in the notification emails.

s

[ Contact Us SiteMap Help [[JRSS Home
= GRANTS.GOV*

PACKAGE PUBLICATION VERIFICATION

Manage My Profile

You are about to make changes to the following application package. Please note that this could potentially invalidate any applications that have already been
View Closings Calendar downloaded. Grants.gov will however notify registered applicants of your change.
Submission Report

00.000
Set Agency Level Grants.gov Applicant 525 Testing
CAL-A-TEST

Create Agency

Modify Agency
Published Opportunities
Applicant Report
Organization Report

Test Funding Opportunity
e

10
Expected Application Size: 5

Rejection Report Open Date: 08/11/2011
Get Version : 08/30/2011
e ace : 30 days
Audit Report Agency Contact: Edward Calimag E-mail: ed.calimag@hhs.gov Phone: 2026907569
Change My Password Application Package: Mandatory Forms: Ap) ce (SF-424)
As n Programs (SF-4248)
Manage Opportunities ‘
Manage Opportunities Budget n-Construction Programs (SF-424A)
Retrieve Submitted Optional Forms:  Other Attachments Form
Applications View
Asslan Agency Trackin Both Organizations and Individual Applicants
Number andfor Agency i
Notes Changed Agency Contact Information to update telephone number

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

If you do not want to save the changes you made to the opportunity, click the
Cancel button at the bottom of the screen. You will be returned to the Manage
Opportunities screen and the changes will not be saved.

OR
If you want to save the changes you made to the opportunity, click the Publish

button at the bottom of the screen to save the changes. This will take you to
the Package Publication Verification screen. Review the information listed.
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Home > For Agencies > Manage O, ities > Existing Grant Opportunity Properties > Package Publication Verification

PACKAGE PUBLICATION VERIFICATION

‘You are about to make changes to the following application package. Please note that this could potentially invalidate any applications that have already been downloaded. Grants.gov will however
notify registered applicants of your change.

CFDA Number: 00.000
Grants.gav Applicant S25 Testing
CAL-A-TEST
Test Funding Opportunity

ne

10

n Size: s
08/16/2011
09/30/2011
30 days

ntact: Edward Calimag IT Supervisor E-mail: d.calimag@hhs.gov Phone: 2026907569
Application Package: Mandatory Forms: Application for Federal Assistance (SF-424)
A ion Programs (SF-424B)
Budget Inf onstruction Programs (SF-424A)

: Other Attachments Form

Extended the closing date.|

publish | [ Edit | [ Cancel

To view the application instructions, click the View link in the Application
Instructions field. If the information is not correct, click the Edit button to return
to the previous screen so that you can make any necessary revisions, or click
the Cancel button to return to the Manage Opportunities screen.

OR

If the information is correct, click the Publish button. This will make the
updated application package available to the public. You will be taken to a
Package Publication Success screen which will confirm that the modified
application package is now available for the public to download. The screen
will also include whether package notification emails were sent or not, based
on your previous selection.

/> Grants.gov - Grantors - Windows Internet Explorer

5 = ool i - G [ 4| x B9 Google L=

Fle Edit View Fav Tools Help

5 Favorites |55 | @ Microsoft Exchange - Outl.. @ Grants.gov - Grantors ¥ [#5CR-18646] "Electronic R.. | @ Download Grant Applicati.. £ v B - & @ v Pagev Safetyv Tookv @~

y
[ .
» GRANTS.GOV*

I

Contact Us SiteMap Help [j RSS Home

welcome, Home > For Agencies > Manage Opportunities > Package Publish Success
Rathna Gundulpet
of RG12072005

Manaas i Praie PACKAGE PUBLICATION SUCCESS
View Closings Galendar Congratulations, your application package has been edited, and is now available for public download.
Submission Report
Set Agency Level
Create Agency

Published Opportunities

Applicant Report

Organization Report

Rejection Report

Get Version

Audit Report

Change My Password

Manage Opportunities
Retrieve Submitted
Applications

Assign Agency Tracking

Numhar andine 8nanc
.

No applicants have registered to be notified of changes to this application package so no change notifications were sent.

’
Done @ Internet | Protected Mode: On v R1B% v
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Click the Continue button to return to the Manage Opportunities screen.

Deleting Application Packages

To delete an application package that is published at Grants.gov, click the
Manage Opportunities link in the For Grantors section, on the left of your
screen.

Welcome,
Edward Calimag
of GrantsGovAdmin

Agency level: Home = Grantor Center
CAL - Test Agency
Manage My Profile
View Closings Calendar

Submission Report

GRANTOR CENTER

Set Agency Level Welcome to the Grantor Center.

Create Agency Depending on the level of access granted by your Agency Super User, this is where you can
Modify A manage your profile, run reports, view and retrieve submitted applications. For Grantor
bl information please visit the Grantor section of Grants.gov. If you have any issues or questions
Published Opportunities please contact your agency representative on the PMO staff.

Applicant Report
Organization Report
Rejection Report
Get Version
Audit Report
Change My Password
I Manage Opportunities I *___
Relrieve Submitted |

Applications

Assign Agency Tracking

Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

This will take you to the Manage Opportunities screen (use the search box to
view a list of your opportunities).

This screen displays the current opportunities for the agency/agencies that
you represent.

Select the application package that you want to modify by selecting the
opportunity.

Click the Modify Opportunity button above the listed application packages.
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Home=For Agencies>Manage Opportunities

Export Data
Search By
L]
MANAGE OPP / W "
Create Opportunity | Modify Opportunity ﬁDelele Opportunity

Sort By _
Opportunity Number *| Ascending Descending
Search
Search returned 3 results 1
ding Opp 00.000 D Package
CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing No Synopsis ~ 1Packages(s)

This will take you to the Grant Opportunity Properties screen.

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST

Opportunity Title:* Test Funding Opportunity
Opportunity Category:* Discretionary
CFDA Numbers: oo.ooo0
Modify
Synopsis: Modify Delete Attachments

Application Packages: | Add Maodify

CFDA
Number
n 00.000

Delete

Open Date
) Mandatory: SF424B, SF424 2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other

Competition Title

Select the appropriate application package by checking the box next to the
package and select the Delete button.

This will take you to the Confirm Package Deletion screen.

Home > For Agencies > Manage Application Package Templates > Delete Application Package Template Verification

DELETE APPLICATION PACKAGE TEMPLATE VERIFICATION

You are about to delete this Package Template from the Grants.gov database. Please review the details
of the template below and make absolutely sure that you wish to delete it, before pushing the "Delete"
button below.

Please note that creating and editing templates has no effect on opportunities already published in Grants.gov

Template Name: CAL TEST SF424 AB
Mandatory Forms: appiication for Federal Assistance (SF-424)

Optional Forms:  pcsyrances for Non-Construction Programs (SF-424B)

Budget Information for Non-Construction Programs (SF-424A)

Delete Cancel
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Click the Cancel button to return to the previous screen without deleting the
application package.

OR

Click the Delete button to permanently remove the listed application package.
This will take you to the Delete Package Success screen. Click the Continue
button to return to the Manage Opportunities screen. Applicants who had

registered to receive notification emails of this package change will be notified
about the deletion.

Home > For Agencies > Manage Opportunities » Delete Package Success

DELETE PACKAGE SUCCESS

Your application package has been successfully deleted. Please note that any
applications subsequently submitted for the removed application package will
be rejected by Grants.gov.

Mo applicants have registered to be notified of changes to this application
package so no removal notifications were sent.

Continue

Managing Package Templates

This section of the site enables you to create, edit and delete application
package templates that can be reused for multiple opportunity-specific
application packages. Once a template is created, you can then add
instructions specific to a particular funding opportunity and publish the
application package to Grants.gov through the Publish Application Packages
section.

Creating, modifying, and deleting application package templates has no effect
on application packages already published on Grants.gov.

To get to the Manage Application Package Templates page, go to the Agency
Login from Grants.gov. Once you have logged in click on Manage
Application Package Templates in the left menu (use the search box to view
a list of your opportunities) You may also search by “Owning Agency” to see if
package templates have already been created for your specific agency. You
must use the agency code (e.g. HHS-HRSA) and not the agency nhame when
searching for existing templates under “Owning Agency”. If you do not know
what your agency code is please contact your agency’s Grants.gov Point of
Contact or your Grants.gov Program Advisor.
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- Contact Us SiteMap Help [ RSS Home
— GRANTS.GOV®
Welcoms, Home > For Agencies>Manage Application Package Templates Export Data
Edward Calimag W Search By Equals
of GrantsGovAdmin MANAGE APPLICATION PACKAGE TEMPLATES o]
Agency level: o Owning Agency & CAL
CAL - Test Agency Create Template | | Modify Template | | Delete Template
Manage My Profile Sort B @ . ;
ort By (®) Ascending Descending
View Closings Calendar Template Name
Submission Report
| search |
Set Agency Level ——
Create Agency Search returned 14 results 1
Modify Agency
PubBshed Ooportuniies Template Name Owning Agency Included Forms
Applicant Report g#a%%ﬁ';;ﬂm Test Agency Mandatory Forms:COPS_Sh_ApplicationAttachment, SF424_2_1 Optional Forms:None
Organization Report CAL EPATEST Test Agency Mandatory Forms:SF424_2_1, EPA4700_4_2_0,EPA_KeyContacts Optional Forms:None
Rejection Report CAL NEH SUPP Test Agency " |_1_1, SF424_Individual_1_1 Optional Forms:None
Get Version
Al Test Agency Mandatory Forms:SF424_2 1, SF424B, SF424A Optional Forms:Other
Audit Report L
Change My Password prit Test Agency Mandatory Forms:SF424 2 1 Optional Forms:SF424B, SF424A
Manage Opportunities
Manage Opportunities CAL-PPSL Test Agency y : 2.1, _1_4 Optional :None
Retrieve Submitted
Applications . CAL-SF424A Test Agency Mandatory Forms:SF424A, SF424_2_1 Optional Forms:None
Assian Agency Trackin CDFI FATA CAL Test Agency Mandatory Forms:CDFI_2011, SF424_Mandatory Optional Forms:None
Number andior Agency COPS APP ’ .
Notes i Test Agency Mandatory Forms:COPS_ApplicationAttachment_3_0, SF424_2_1 Optional Forms:None
Set Closing Date Limits Calimag HHS . "
Checklistand Certs  TestAgency Mandatory Forms:SF424_2_1 Optional Forms:HHS_CheckList_2_1, HHS_Certifications
Manage Application
Package Templates Calimag Short Org Test Agency Mandatory Forms:SF424_Short_1_1 Optional Forms:None
Manage Agency Users FTDETRICK TEST Test Agency Mandatory Forms:RR_KeyPerson, RR_SF424_1_2, RR_Budget Optional Forms:RR_PersonalData_1_2, RR_SubawardBudget
View All Submitted HUD TESTEAC Test Agency Mandatory Forms:HUD_FiscalActivity, HUD_LeadFactor3, FaithBased_SurveyOnEEG, HUD_RaceEthnic, HUD_DetailedBudget,
Applications HUD_DisclosureUpdateReport, HUD_FaxTransmittal, SF424_2_1 Optional Forms:EPA_KeyContacts, EPA4700 4 2 0
Logout of Grants.gov NEH TEST Test Agency Forms:NE , SF424_Short_1_1 Optional Forms:None
1

Creating Application Package Templates

To create a new application package template that can be used to create
multiple opportunity specific application packages, click the Manage
Application Package Templates link on the left of your screen.

This will take you to the Manage Application Package Templates screen
(use the search box to view a list of your opportunities). This screen displays
the available application package templates.

Creating application package templates has no effect on application packages
already published on Grants.gov.

Click the Create Template button above the listed application package
templates.
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»= GRANTS.GOV*

Contact Us SiteMap Help [ RSS Home

For Agencies:

Walcoma, Home > For Agencies>Manage Application Package Templates Export Data

Edward Calimag Search B Equals
of GrantsGovAdmin MANA APPLICATION PACKAGE TEMPLATES ‘%‘; v

Agency level: Owning Agency & CAL
CAL - Test Agency [ Create Template | | Modify Template | | Delete Template

Manage My Profile Sort By

@ Ascending () Descending
View Closings Calendar Template Name
Submission Report

( search |
Set Agency Level B

Create Agency Search returned 14 results f
Modify Agency
Published Opportunities Template Name Owning Agency Included Forms
Applicant Report g%a%%?;;ﬂm Test Agency Mandatory Forms:COPS_Sh_ApplicationAttachment, SF424_2_1 Optional Forms:None
Organization Report GAL EPA TEST Test Agency Mandatory Forms:SF424_2_1, EPA4700_4_2_0,EPA_KeyContacts Optional Forms:None
Rejection Report CAL NEH SUPP Test Agency : |_1_1, SF424_Individual_1_1 Optional Forms:None
Get Version
Al Test Agency Mandatory Forms:SF424 2 1, SF424B, SF424A Optional Forms:Other

Audit Report L
Change My Password prit Test Agency Mandatory Forms:SF424 2 1 Optional Forms:SF424B, SF424A
Manage Opportunities
Manage Opportunities CAL-PPSL Test Agency y : 2.1, _1_4 Optional :None
Retrieve Submitted
Applications CAL-SF424A Test Agency Mandatory Forms:SF424A, SF424_2_1 Optional Forms:None
Assian Agency Trackint CDFI FATA CAL Test Agency Mandatory Forms:CDFI_2011, SF424_Mandatory Optional Forms:None
Number andior Agency COPS APP g
Notes i Test Agency Mandatory Forms:COPS_ApplicationAttachment_3_0, SF424_2_1 Optional Forms:None
Set Closing Date Limits Calimag HHS y "
. R Checklistand Certs  TestAgency Mandatory Forms:SF424_2_1 Optional Forms:HHS_CheckList_2_1, HHS_Certifications

lanage Application
Package Templates Calimag Short Org Test Agency Mandatory Forms:SF424_Short_1_1 Optional Forms:None
Manage Agency Users FTDETRICK TEST Test Agency Mandatory Forms:RR_KeyPerson, RR_SF424_1_2, RR_Budget Optional Forms:RR_PersonalData_1_2, RR_SubawardBudget
View All Submitted T P Mandatory Forms:HUD_FiscalActivity, HUD_LeadFactor3, FaithBased_SurveyOnEEO, HUD_RaceEthnic, HUD_DetailedBudget,
Applications Agency HUD_DisclosureUpdateReport, HUD_FaxTransmittal, SF424_2_1 Optional Forms:EPA_KeyContacts, EPA4700 4. 2 0

Logout of Grants.gov NEH TEST Test Agency Fe :NE} , SF424_Short_1_1 Optional Forms:None

This will take you to the first step to creating a template. You will need to
select which form family you will use. To select a form family click on the drop-
down menu, choose the form family and then hit the Continue button.

Home > For Agencies > Manage Application Package Templates > Mew Application Package Template

CREATE TEMPLATE : STEP 1

Form Familieg: Rt |
R and R Family
- SF-424 Short Organizational Family
Continue § 5424 Family

SF424 Individual Family
SF424 Mandatory Family

On the Create New Application Package Template screen, start to enter the
information for the template. You will only see the forms that have been
developed to be used with your selected forms family.
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Home > For Agencies > Manage Application Package Templates > Create Mew Application Package Template

CREATE NEW APPLICATION PACKAGE TEMPLATE

This screen allows you to create new application package templates that can be used to create an application package for a specific funding opportunity
based on the template.

When you have made the necessary revisions, click the "Save" button to save the medifications.
Click the "Cancel" button te return to the Manage Application Package Templates screen without saving any revisions.

Please note that creating and editing templates has no effect on opportunities already published in Grants.gov.

Form Family: SF424 Family

Package Name: *

Available Forms Mandatory Forms

ACH Vendor/Miscellaneous Payment Enrollment Form Application for Federal Assistance (SF-424) (Required}
ANA Application Infermation Mo Additional Forms/Attachments

Assurances for Construction Programs (SF-424D)

Assurances for Mon-Canstruction Programs (SF-424B8)
Attachments

Basic Budget Form

Basic Work Plan

BUDGET INFORMATION - Construction Programs

Budget Information for Mon-Construction Programs (SF-4244)
Budget Narrative Attachment Farm

CD511 Form

Certification of Compliance

COPS Application Attachment to SF-424 Optional Forms

COPS Budget No Additional Forms/Attachments
COPS Short Application Attachment to SF-424

CSREES Application Modification >>

CSREES NRI Proposal Type Form

Dept of Education Combined Assurances (ED-80-0013) =2

Dept of Education Supplemental Information for SF-424

Disclosure of Lobbying Activities (SF-LLL)

DOE SEP Narrative Information Worksheet

DOL BudgetinformaticnForm LMIBase Programs

DOL_BudgetinformationFormLMIAAMC

e

<<

Save Cancel

Enter a name for the application package template in the Package Name field.
This field must be completed in order to create the new application package
template.

The Available Forms box lists the forms that can be included in the template.
Note: The SF-424 is a required form for all applications. To assign the forms
that are not required but may be used to provide additional support for the
application, select the form name by clicking on it. Then click the double
arrows pointing toward the right >> next to the Optional Forms box.

To assign the forms required for the application, select the form name by
clicking on it and click the double arrows pointing toward the right >>next to
the Mandatory Forms box. To remove a form from the Mandatory Forms or
Optional Forms box, select the form name by clicking on it. Then click the
double arrows pointing toward the left << next to the appropriate box.

If you do not want to save new the application package template, click the
Cancel button at the bottom of the screen. You will be returned to the Manage
Application Package Templates screen where the new application package
template will not appear.

OR
If you want to save the new application package template, click the Save

button at the bottom of the screen. You will be returned to the Manage
Application Package Templates screen where the new application package
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template will appear. The screen can be refreshed by executing the search
functionality.

Modifying Application Package Templates

To modify an existing application package template, click the Manage
Application Package Templates link on the left of your screen.

Note: Modifying application package templates has no effect on application
packages already published on Grants.gov, but it is suggested that you
rename the application package template to a name to differentiate it from
your existing agency application package templates.

This will take you to the Manage Application Package Templates screen.
This screen displays the available application package templates. To view all
templates please click the Search button in the upper right of the page.

Select the application package template that you want to modify by clicking on
that template’s row.

Click the Modify Template button at the top of the page.

Home=For Agencies=Manage Application Package Export
Templates
Data Search By Equals
MANAGE APPLICATION PACKAGE i} 2 Owning Agency s cAL
TEMPLATES
Sort By —~
Create Template Modify Template Delete Template ® L5
Template Name *| Ascending Descending
Search

Search returned 14 results

Template Name Owning Agency I .cluded Forms

CAL COPS SHORT .
ATTACHMENT Test Agency Mandatory Forms:COPS_Sh_Applicatiol

tachment, SF424_2_1 Optional Forms:None

CAL EPATEST Test Agency Mandatory Forms:SF424_2_1, EPA
CAL NEH SUPP Test Agency Mandatory Forms:Fellowshipsg
CAL S_tandard

00_4_2_0, EPA_KeyContacts Optional Forms:None
pplemental_1_1, SF424_Individual_1_1 Optional Forms:None

CAL TEST SF424
AB

This will take you to the Modify Existing Application Package Template
screen.

Make any necessary revisions.

If you do not want to save the changes you made to the application package
template, click the Cancel button at the bottom of the screen. You will be
returned to the Manage Application Package Templates screen and the
revisions will not be saved.

OR
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If you want to save the changes you made to the application package
template, click the Save button at the bottom of the screen. You will be
returned to the Manage Application Package Templates screen and the
revisions will be saved.

Note: The changes you made to the template will not be reflected in
application packages that have already been published using the template.
You will need to modify the application package and reselect the template in
order for those changes to be reflected.

Also, you will only be able to modify templates that belong to your agency. You
may select another agency template, give it a different name and save the
template to your organization as the screen shot example above displays.

Deleting Application Package Templates

To delete an existing application package template, click the Manage
Application Package Templates link on the left of your screen. Note:
Deleting application package templates has no effect on application packages
already published on Grants.gov.

This will take you to the Manage Application Package Templates screen.
This screen displays the available application package templates. To view all
templates please click the Search button in the upper right of the page.

Home=For Agencies=Manage Application Package Export
Templates
Data Search By Equals
MANAGE APPLICATION PACKAGE %‘,‘ Owning Agency s cAL
TEMPLATES
Sort By =
Create Template Modify Template | Delete Template & L5
Template Name *| Ascending Descending
Search

Search returned 14 results 1

Template Name Owning Agency I .cluded Forms

g#A%a?ESI:FrORT Test Agency Mandatory Forms:COPS_Sh_Applicationdtachment, SF424_2_1 Optional Forms:None

CAL EPATEST Test Agency Mandatory Forms:SF424_2_1, EPA
CAL NEH SUPP Test Agency Mandatory Forms:Fellowshipsg#fipplemental_1_1, SF424_Individual_1_1 Optional Forms:MNone
CAL S_tandard

00_4_2_0, EPA_KeyContacts Optional Forms:None

CAL TEST SF424
AB

Select the application package template that you want to delete by clicking on
that template’s row. Note: You will not be able to delete application package
templates that your agency did not create.

Click the Delete Template button at the top of the page. This will take you to
the Delete Application Package Template Verification screen.
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Home > For Agencies > Manage Application Package Templates = Delete Application Package Template Verification

DELETE APPLICATION PACKAGE TEMPLATE VERIFICATION

lYou are about to delete this Package Template from the Grants.gov database. Please review the details
of the template below and make absolutely sure that you wish to delete it, before pushing the "Delete"
button below.

Please note that creating and editing templates has no effect on opportunities already published in Grants.gov

Template Name: CAL TEST SFd2d4 AB
Mandatory Forms: ppplication for Federal Assistance [SF-424)

Optional Forms:  pccurances for Non-Construction Programs (SF-424B)
Budget Information for Mon-Construction Programs (SF-4244)

[Del ete Cancel ‘

Click the Delete button to permanently remove the listed template. OR Click
the Cancel button to return to the previous screen without deleting the listed
template.

Retrieving Submitted Applications

To retrieve and download the applications submitted to your agency, simply
click the Retrieve Submitted Applications link on the left of your screen.

This will take you to the Retrieve Submitted Applications screen (use the
search box to list the applications available for download).

Select the applications that you want to download by selecting the
applications.

Once you have selected the application, the Download Application(s) button
will become active. Click the Download Application(s) to begin the retrieval
process.

To return to the previous screen without downloading the applications, click
the Back button.

OR
To download the listed applications, click the Download Applications button.
This will open the File Download screen and you will be prompted to save the

application to your computer.

Select the location where you want to save the application and click the Save
button.

After download, Acknowledge Completion of Download button will be
active.
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Home=>For Agencies>Retrieve Submitted Applications

RETRIEVE SUBMITTED APPLICATIONS

Download Applications | Acknowledge Completion of Download ‘
1
T e I ——— Date/Time Recelved

GG-TRAIN-CAL GRANT00542928 GRS gov 2011-05-20 11:09:17
Testers

GG-TRAIN-CAL GRANT00542938 Gaanis gov 2011-05-20 14:52:40
Testers

GG-TRAIN-CAL GRANT00542918 %:{;ig‘“' 2011-05-20 07:13:20

1

Verify that the application downloaded properly to your computer and then
click the Acknowledge Completion of Download button. This will complete
the download process and return you to the Retrieve Submitted
Applications screen where the application will no longer appear. An email is
sent to the AOR when an application is acknowledged.

If you need to “re-retrieve” an application, simply click the View All Submitted
Applications link on the left of the screen.

This will take you to the View All Submitted Applications screen (use the
search box to view a list of the applications) where all applications submitted
to your agency will be listed.

Select the applications that you want to download by selecting the application
row.

Click the Download Application(s) button to download the applications. This
will begin the retrieval process.

To return to the previous screen without downloading the applications, click
the Back button.

OR
To download the listed applications, click the Begin Download button.

This will open the File Download screen and you will be prompted to save the
application to your computer.

File Download E]
<> Some fileg can harm pour computer. | the file information below
t looks suspicious, or you do nat fully trust the source, do not open ar
zave this file.

File name: TAGZ0030&07 175445, zip
File type:  WinZip File

From: egranksdb. Fow, com

‘would vou like to open the file or save it to your computer?

[ Open ] [ Save | [ Cancel ] [ Mare Info

[#] flwwaps azk before opening thiz type of file
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Click the Save button. This will open the Save As window.

Save As @@
Savejn | 3 ibm v €] ¥ =
Y |_J)call center @TAG20030806132623.2ip
£ [S)content B TAG200308061 93224 .2ip
MyFecent  |C)Grantee IDEAS update routine B3I TAG20030807165610.2ip
Document its |2 Grantor IDEAS update routine @TAGZUUSUED?ITEMS.W

= |2y Grants_edeamm_com_backup
L} |_)araphics

Desktop (Dlegs

CRsvP

[Cscreenshats

|y aiming

Iy warkaround

I_ywarkplans
@TAGZDDSDSDEIZ‘?DQ.Zip

My Dacuments

\_"i.g B T4G2Z0030708180133.2ip
- 3T AG20030806120627 . 2ip
My Computer
‘} File name TG 200308071 75646 2ip) v
B
My Network Save as bype: Wirdip File E

Select the location where you want to save the application and click the Save
button.

Assigning Agency Tracking Numbers and Agency
Notes

Assigning agency tracking numbers allows you to assign a uniqgue number to a
submitted application that your agency can use internally for application
identification. Agencies can also assign notes to submitted applications to be
viewed by their applicants. Agency notes can be added/updated to application
submissions that are in “Received by Agency” state or “Agency Tracking
Number Assigned” state.

Before you can assign a tracking number or applicant notes, you will need to
retrieve the submitted applications and acknowledge completion of download.
This procedure can be found in the Retrieving Submitted Applications topic.

To view the submitted applications which need a tracking number or agency

notes assigned, click on the Assign Agency Tracking Number and/or
Agency Notes on the left of the screen.
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Welcome,
Edward Calimag
of GrantsGovAdmin

Agency level: Home = Grantor Center

CAL - Test Agency

Manage My Profile

View Closings Calendar GRANTOR CENTER
Submission Report

Set Agency Level Welcome to the Grantor Center.

Create Agency Depending on the level of access granted by your Agency Super User, this is where you can
Modify A manage your profile, run reports, view and retrieve submitted applications. For Grantor
— — information please visit the Grantor section of Grants.gov. If you have any issues or questions

Published Opportunities please contact your agency representative on the PMO staff.
Applicant Report

Organization Report

Rejection Report

Get Version

Audit Report

Change My Password

Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Motes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.qov

This link will open up the Agency Tracking Number/Notes Assigner screen.
Select one of the options in the "Search By dropdown and select the Search
button to view the applications to which the agency tracking number and/or
notes can be assigned agency notes.

Home>For Agencies=Agency Tracking Number/Notes Export
Assigner Data
Search By
AGENCY TRACKING ‘%‘,‘ Default
NUMBER/NOTES ASSIGNER
Sort By
Grants.gov # = ®

Ascending Descending

| Search |

Search returned 3 results

GG-TRAIN-CAL GRANT00542818  2011-05-20 07:13:20
GG-TRAIN-CAL GRANT005429828  2011-05-20 11:08:17
GG-TRAIN-CAL GRANT00542938  2011-05-20 14:52:40 AssignTrackingNumberAndNotes

1

To assign both Agency Tracking Number and/or Agency Notes, simply click on
the AssignTrackingNumberAndNotes link within the Agency Tracking #and
Notes field of the specific application submission you need to assign a tracking
number and/or agency notes to.
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A pop-up screen will appear with fields to enter the Agency Tracking Number
and Notes. Both of these fields are optional. You may assign Notes without
assigning an Agency Tracking Number. You may assign an Agency Tracking
Number without assigning Notes.

Click the Submit button in order to complete the assignment or Click the box at
the right-hand corner in order to cancel.

Home =For Agencies>Agency Tracking Number/Naotes Export
Assigner Data
Search By
AGENCY TRACKING s.‘ | Default 3]
NUMBER/NOTES ASSIGNER
Sort By
| Grants.gov # @ O

Ascending Descending

| Search |

Search returned 3 results <<first <prev 1 next> last>>

Agency Tracking Number and Agency Notes -

“;ar\r: ooy i FRann-’dJQﬁ 2
Agency Tracking Number: | CAL456

Lorem ipsum dolor sit amet, consectetur adipisicing last ==
elit, sed do ejusmod tempor incididunt ut labore et

dolore magna aligua. Ut enim ad minim veniam, quis
Agency Notes: nostrud exercitation ullamco laboris nisi ut aliquip ex h
ea commeodo consequat. Duis aute irure dolor in

You can view the change by clicking the View All Submitted Applications
link on the left of the screen. Additionally, Notes may be further edited by using
the same screen. (Agency Tracking Number cannot be edited.)

Note: Every time notes are added or edited, AOR’s will receive email
notification including the actual notes added/edited to the application
submission. An email is sent to the AOR when the agency tracking number is
assigned.

To narrow your search, you can search by several categories. Categories
include the following: Default; All; CFDA; Opportunity Number; Comp ID;
Grants.gov #; and Date Received.

The Default search result provides all applications in "Received by Agency”
status” (i.e., applications that have been acknowledged by the agency).

The All search result provides all applications in “Received by Agency” status
and "Agency Tracking Number Assigned” status.
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Home =For Agencies=View All Submitted Applications Export

Data Search By
VIEW ALL SUBMITTED o
APPLICATIONS bR Al
L ad Appl i Sort By
Grants.gov # : @® Ascending Descending

Search

Search returned 7 results 1
Suotus

CFDA Opportunity Number Comp. ID Grants.gov # Date/Time Received
Agency

GG-TRAIN-CAL GRANT00542918  2011-05-20 07:13:20 L’:;'g;?

Agency Tracking # and Notes
Assigned
Agency

GG-TRAIN-CAL GRANT00542028  2011-05-20 11:08:17 L’S;'ﬂ;? CAL567

Assigned

GG-TRAIN-CAL GRANT00542932  2011-05-20 13:28:08 peicredubl
Agency

GG-TRAIN-CAL GRANT00542938  2011-05-20 14:52:40 L’f;'ﬂg? CAL678

Assigned

GG-TRAIN-CAL GRANTO00542952  2011-05-20 16:50:30 E;gﬁl‘:d by ViewTrackinghNumberAndNotes

Note: Grantors can only assign Agency Tracking Numbers one time,
whereas, there is no limit to the number of times Agency Notes can be
assigned/edited.

Managing Agency Users

This section of the site enables you to reassign roles, view a user profile and
deactivate agency users.

To reassign roles, view a user profile and/or deactivate an agency user select
the Manage Agency Users link on the left menu. Use the search box to view
a list of your agency users.

This screen displays the users currently registered with the agency that you
represent. Select the user you want to reassign roles, view profile/or
deactivate. Selecting the user will activate the Reassign Roles, View Profile
and Deactivate User buttons.
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= GRANTS.GOV*

Contact Us SiteMap Help "JRSS Home

Edward Calima N
of GrantsGuvAdgmin Home>For Agencies>Manage Agency Users Export Data

Agency level:

CAL - Test Agency MANAGE AGENCY USERS W
Manage My Profile
View Closings Calendar | Search |
Submission Report

Set Agency Level Reassign Roles View Profile Deactivate User I‘__

Create Agency Search returned 1 results

Search By
All

1
Modify Agenc
D 1 ame ame ACCo
Published Opportunities
edcalimagCAL  Calimag Ed ACTIVE
Applicant Report
1

Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application

Manage Agency Users

Applications

To reassign user roles, select the user and then select the Reassign Roles
button. Select the roles for the user and use the arrows pointing to the right for
the role to appear in the Current Roles box. The Single arrow can be used to
move selected roles. The Double arrow can be used to move all the roles.
Once completed, check the verification box and select the Continue button to
assign roles. To cancel, select the Cancel Reassign button.

|72 Grants.gov - Grantors - Windows Internet Explorer

®
)

£ hitps://testapply.grants.gov/apply/changePwe.faces v 3 |4 | x §*9 Googie L~

File Edit View Favorites Tools Help
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Contact Us SiteMap Help [[JRSS Home

Submission Report Home >For Agencies>Manage Agency Users>Reassign User Roles
Set Agency Level
Create Agency REASSIGN USER ROLES
Modify Agency __ User Name: "My Last Name, Rathna2"
Published O User ID: GG-Rathna2
Applicant Report Remaining Roles: Current Roles:
Organization Report Manage Agencies Manage Packages
o Manage Synopses
Rejection Report Agency Grant Retriever

Get Version Agency Template Creator

Agency Tracking Number/Notes Assigner

Audit Report View Applications
Agency Report Viewer

Change My Password

Manage Opportunities

Retrieve Submitted

Applications
Assign Agency Tracking o
Number and/or Agency 1 have verified the identity of this user and their authority to be assigned
MNotes the above roles. I understand that users assigned the Agency Grant

o Retriever and View Applications roles will have the ability to access
Manage Application proprietary infoermation in grant applications, and that users assigned the
Package Templates Manage Agencies role will have the ability to assign roles to other users on
Manage Agency Users my behalf. I will periodically review the list of users in my agency and

revoke these roles when they are no longer needed.

View All Submitted

Applications Cancel Reassign

Logout of Grants.gov ad
| 0 ] »

Done € Internet | Protected Mode: On da v HU5% v
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To view an existing user’s profile, select the user and then select the View
Profile button. For more details on how to view a user profile, go to the View
Agency User Profile section of this document.

)

-
»— GRANTS.GOV*

Contact Us SiteMap Help [JRSS Home

Welcome, Home > For Agencies > Manage Agency Use Ager fil
Cindy
Manage by Profile VIEW AGENCY USER PROFILE

View Closings Calendar

Submission Report §
First Name:  Cindy

Set Agency Level MIL:
Create Agency Last Name:  Nguyen
Job Title: Grantor
Modify Agency
Agency Code: T
Published Opportunities Telephone:  703-269-
Applicant Report Email: cynithia.nguyen

Oraanization Report User Name:

Rejection Report

To deactivate an existing user, select the user and then select the Deactivate
User button. To cancel, select the Cancel button. For more details on how to
deactivate a user profile, go to the Deactivate Agency User section of this
document.

)

(- Contact Us SiteMap Help "3.35 Home
» GRANTS.GOV®

Welcome, Home>For Agencies>Manage Agency Users
Cindy

DEACTIVATE USER CONFIRMATION
Manage My Profile

View Closings Calendar
Submission Report
Set Agency Level
Modify Agency tmptester ‘Wallace Mya

Published Opportunities 1
Applicant Report

Deactivate User Cancel
Orgamizaton Repor

Rejection Report

Are you sure you want to deactivate the following users?

Reassigning Roles

To reassign user roles, click the Manage Agency Users link on the left of your
screen.

This will take you to the Manage Agency Users screen. Use the search box
to display the list of users.

This screen displays the users currently registered with the agency.

Select the user you want to modify and then select the Reassign Roles button
above the listed users.
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- Contact Us SiteMap Help fJRSS Home
= GRANTS.GOV*®

Export Data
Welcor H For Aq M Agency Users
el jome=For Agencies>Manage Agency User: w Search By
@v All v
Manage Wy Profile MANAGE AGENCY USERS
View Closings Calendar

Report

[ Reassign Roles | [ View Profile | [ Deactivate User |

Set Agency Level
Create Agency Search returned 2 results :

Modify Agenc:
Published Opportunities

Applicant Report
tmpereative  Nguyen Cindy ACTIVE
Organization Report
Rejection Report
Get Version

This will take you to the Reassign User Roles screen.

The Current Roles table lists the roles which are currently assigned to the
user.

To add a role to the user, select the role that you want to assign to the user in
the Remaining Roles table by clicking it. Then click the double arrow pointing
to the right >>. The role will move from the Remaining Roles table to the
Current Roles table. The Single arrow can be used to move the selected
roles. The Double arrow can be used to move all the roles.

To remove a role from the Current Roles table, select the role by clicking it
and then click the double arrow pointing to the left <<. The Single arrow can
be used to move the selected roles. The Double arrow can be used to move
all the roles. The role will move from the Current Roles table to the
Remaining Roles table.

3 v B v @ v Pagev Safetyv Tookv @~

Contact Us SiteMap Help [JRSS Home

(.
= GRANTS.GOV*

Submission Report Home>For Agencies>Manage Agency Users>Reassign User Roles
Set Agency Level
Create Agency REASSIGN USER ROLES
Modify Agenc User Name: "My Last Name, Rathna2"
Bublished O User ID: GG-Rathna2
Applicant Report Remaining Roles: Current Roles:
Organization Report Manage Agencies Manage Packages
o Manage Synopses
Rejection Report Agency Grant Retriever
) Agency Template Creator =
Get Version Agency Tracking Number/Notes Assigner
Audit Report View Applications.

Agency Report Viewer

Change My Password

=]

1 have verified the identity of this user and their authority to be assigned
the above roles. I understand that users assigned the Agency Grant
Retriever and View Applications roles will have the ability to access

Manage Application proprietary information in grant applications, and that users assigned the
Package Templates Manage Agencies role will have the ability to assign reles to other users on
Manage Agency Users my behalf. I will periodically review the list of users in my agency and

revoke these roles when they are no longer needed.
View All Submitted

Applications Cancel Reassign

Logout of Grants.gov
0

Done @ Intemet | Protected Mode: On fa v ®15% ~
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If you do not want to save the changes to the user roles, click the Cancel
Reassign button at the bottom of the screen. You will be returned to the
Manage Agency Users screen and the changes will not be saved.

OR

If you want to save the changes to the user roles, check the box on the screen
stating that you have verified the users and their authority to be assigned the
roles you have assigned. Then click the Continue button at the bottom of the
screen. You will be returned to the Manage Agency Users screen and the
changes will be saved.

Role Definitions:

The Manage Packages role allows a user to publish application packages.

The Agency Grant Retriever role allows a user to retrieve applications that
are submitted to your agency.

The Agency Tracking Number/Notes Assigner role allows a user to assign
tracking numbers and Agency Notes to submitted applications.

The Agency Template Creator role allows a user to manage application
package templates.

The Manage Agencies role allows a user to manage agencies.

The View Applications role allows a user to view the applications submitted
to your agency.

The Manage Synopses role allows a user to setup grant synopses within your
agency’s grant opportunities.

The Agency Report Viewer allows a user to view reports such as applicant
and organization reports.

Viewing Agency User Profile

To modify an existing agency user profile, click the Manage Agency Users
link on the left of your screen.

This will take you to the Manage Agency Users screen. Use the search box
to display the list of users.

This screen displays the users currently registered with the agency.
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To view an existing user’s profile, select the user and then select the View
Profile button.

[
—

Welcome,

Cindy

Manage My Profile

View Closings Calendar
Report

s

GRANTS.GOV™

Contact Us SiteMap Help FJJRSS Home

Export Data
Home=>For Agencies=Manage Agency Users v

Search By

(¥
MANAGE AGENCY USERS Al

Modify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Set Agency Level [ Reassign eu\es ] [ View Profile ] [ Deac!)a(e User ]
Set Agency Level
Create Agency Search returned ults 4

tmpcreative  Nguyen Cindy ACTIVE

Once selected you will be able to view the agency user profile and provide the
user with their username and email on file with Grants.gov to access their
account using the | Forgot My Password/Unlock My Account functionality.

[
—

Welcome,

Cindy

Manage My Profile

View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

e

GRANTS.GOV*

Contact Us SiteMap Help [[JRSS Home

Heme > For Agencies > Manage Agency Users > View Agency User Profile

VIEW AGENCY USER PROFILE

First Name: Cindy

MI:
Last Name: Nguyen
Job Title: Grantor

Agency Code: T

Telephone:  703-269-
Email: cynithia.nguyen
User Name: t
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Deactivate Agency User

To deactivate an existing agency user profile, click the Manage Agency Users
link on the left of your screen. This will take you to the Manage Agency Users

screen. Use the search box to display the list of users.

Select the user profile that you want to deactivate by selecting the user. Click the

Deactivate User button above the listed users.

This will take you to the Deactivation Confirmation screen. Click the Delete
User button to deactivate the user account. Note that roles assigned to te user
will be removed when a user is deactivated.

OR

Click the Cancel button to return to the previous screen without deactivating the

listed user.

~
=

Welcome,

Cindy

Manage My Profile

View Closings Calendar
Report

]

GRANTS.GOV™

Home=>For Agencies=Manage Agency Users

MANAGE AGENCY USERS

Set Agency Level
Create Agency

Modify Agency
Published Opportunities
Applicant Report
QOrganization Report
Rejection Report

Get Version

[ Reassign Roles H V\ewPlﬁﬁ\e ” Deactivate User ]

Search returned 2 results />

tmpcreative  Nguyen Cindy

ACTIVE

Export Data
| Y
-

Co

ntac

t Us

siteMap Help FJRSS Home

Search By
Al
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Managing Agencies

This section shows you how to create and modify agency/sub-agency profiles,
and set agency levels.

Note: If an agency or sub-agency needs to delete an agency or sub-agency you
will need to contact Grants.gov PMO to do so.

To modify your agency profile, click the Modify Agency link in the left menu.

To create an agency/sub-agency, click the Create Agency link in the left menu.
To set your agency level, click the Set Agency Level link in the left menu.

To modify an existing sub-agency, select the sub-agency that you want to modify
by clicking on the sub-agency’s name and then click the Set Agency Level

button above the list. Once you have set the agency level you can modify the
agency profile by clicking on the Modify Agency link in the left menu.

AGENCY TIERS

The Grants.gov tiers are linear in that the Tier 1 agency is referred to as the
“parent agency.” Tiers 2-6 are “sub-agencies” within the “parent agency.”
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SAMPLE AGENCY
STRUCTURE

TIER 1

TIER 3

=D

The above graphic is a sample of how the agency and sub-agency structure
might look. You may have numerous sub-agencies registered with the parent
agency.

How Agency Enrollment Codes Work

When you sign up as a new user, you are required to enter an Agency
Enrollment Code. This code designates to which agency you are assigned. The
Agency Enrollment Code is created from the Agency Code entered when
creating an agency. The code combines the Agency Codes of your agency and
those of your “parent” agencies, separating them by hyphens.

For example, if Tier 1’s agency code is T1, Tier 2’s agency code is T2, Tier 3’s
agency code is T3 and so on, and you wanted to register with the Tier 3 “sub-
agency,” your Agency Enrollment Code would be T1-T2-T3. Contact your
agency’s Grants.gov POC (or Super-user) or the Grants.gov Program
Management Office if you are unsure of what your enroliment code is.

What You Can See When You Log In

When you login to the For Grantors section of the site, you are logging into a
specific agency in a specific tier.
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You will have access to functionalities depending on your assigned roles. For
example, you will be able to view:
The application packages created by the current agency you are logged into

The application package templates created by the current agency you are logged
into (you can see all templates on Grants.gov but you can only modify or delete
your agency’s template).

The application packages which your agency created that have been
downloaded, completed and submitted by grant applicants. You will be able to
retrieve and assign agency tracking numbers and/or notes to these applications.

The users registered with your agency and the agencies which are one tier below
your agency.*

*To view the users or access other functionalities on behalf of the agencies

registered one tier below your agency, you will need to change the Set Agency
Level to the tier below the parent agency.
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Creating Agencies

To create a new agency, click the Create Agency link on the left of your screen.

This will take you to the Agency Profile screen.

[ S=

Welcome,

Manage My Profile
View Closings Calendar

Published Opportunities
Applicant Report
Organization Report
Set Closing Date Limits
Rejection Report

Applications

Assign Agency Tracking
Humber

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

e

s
GRANTS.GOV*

Home = For Agencies > Create Agency > Agency Profile

AGENCY PROFILE

Contact Us

siteMap Help [ RSS

Agency Information:

Submission Report Agency Level: G
Set Agency Level Agency Name:

Create Agency Agency Code:

Modify Agency CFDA Prefix:

Agency Point of Contact Information:

Name:
Address Line 1:
Address Line 2:

Get Version City:
Audit Report State:
Change My Password Zip Code:
Manage Opportunities Tel:
Retrieve Submitted Email:

Grants.gov Preferences:
Application Download Format:

Select Your Download Format

E-mail Notification to Role Manager: | Select Your Netfication Type

Home

Enter the agency’s name in the Agency Name field. You only need to enter the
name for the specific agency that you are registering.

Enter a code for the agency which you are creating in the Agency Code field.
When the new agency is completed, it will have the prefix of the Parent Agency
and the newly created sub-agency. Example: HHS-NIH or DOD-AFOSR-DURIP
Enter the agency’s CFDA prefix in the CFDA Prefix field.

Enter a point of contact name for the agency in the Name field.

Enter the street address at which the agency contact works in the Address field.
Enter the city in which the agency contact works in the City field.

Enter the state in which the agency contact works in the State field.

Enter the zip code in which the agency contact works in the Zip Code field.

Enter the business phone number for the agency contact in the Tel field.
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Enter the business email address for the agency contact in the Email field.
Depending on the E-mail Notification to Role Manager selection, this email
address will be used to send notification emails when an application is validated.

Select the format for which applications will be able to be downloaded by clicking
the arrow next to the Application Download Format drop-down box.

Select the email notification to the agency’s role manager by clicking the arrow
next to the Email Notification to Role Manager drop-down box.

If you do not want to save the new agency, click the Cancel button.
OR

If you want to save the new agency, click the Submit button.
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Modifying Agencies/Sub-Agencies

To modify an agency or sub-agency click the Set Agency Level link on the left of
your screen.

This will take you to the Set Agency Level screen. This screen displays the
registered agencies that you represent. Select the agency or sub-agency profile
that you want to modify by clicking in the name of the agency or sub-agency in
the list.

Once you have selected the agency or sub-agency click Set Agency Level
button at the top of the screen. Then on the left menu click the Modify Agency
link. This will take you to the Agency Profile screen. Make any necessary
revisions.

]
(-
»— GRANTS.GOV*

Contact Us SiteMap Help ’)255 Home

Home > For Agencies > Modify Agency = Agency Profile

AGENCY PROFILE

Manage Agency User

Profile
View Closings Calendar Agency Information:
Set Agency Level Agency Name: Rathna-Agency-12072005
Lreate Agency
— Agency Code: RG12072005
Modify Agency
CFDA Prefix: 16
Published Opportunities . N
Applicant Report Agency Point of Contact Information:
Orqanization Report Name: Rathna's Agency
Manage Opportunities Address Line 1: Created on Dec 7th 2005
Assign Agency Tracking Address Line 2: on ATWEB!
Number
City: Washington DC
Manage Application
Package Templates State: DC
Manage Agency Users Zip Code: 249217
View All Submitted Tel: 202-2054112
Apolications
Applicant Audit Report Email:
Retrieve Submitted Agency enrollment code: RG12072005
Applications Grants.gov Preferences:
Logout of Grants.gov Application Download Format: XML, Form PDF, and Attached Files v
E-mail Notification to Role Manager: | Any time an application is submitted v

@ Internet F100% v

If you do not want to save the changes you made to the agency or sub-agency
profile, click the Cancel button at the bottom of the screen.

OR

If you want to save the changes you made to the agency or sub-agency profile,
click the Submit button at the bottom of the screen to save the changes.
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Set Agency Levels

To set a new agency level, click the Set Agency Level link on the left of your

screen.

This will take you to the Set Agency Level screen. This screen displays the
registered agencies that you represent.

/

—
= GRANTS.GOV*

Welcome,

Manage My Profile

View Closings Calendar

Submission Report

Submission Report SetAgency Level
Set Agency Level

Create Agency open all | close all
Modify Agency

Published Opportunities % Agencies

B3 GrantsGovAdmin - Grants.gov

Set Closing Date Limits
Set Closing Date Limits ) 2 - GrantsGovIvvz

View All Submitted

3 GGIVV - GrantsGovIVV
{1 2 - GrantsGovagency2

F-{] IVV - IV&V Test Agency

Home > For Agencies > Set Agency Level

SET AGENCY LEVEL

{3 MM - James Madison Memorial Fell

N WICEr o dmman.iinibad Crakae Cri

Applicant Report ~{) 06152010 - Test Agency 06152010
Organization Report ~{) 06212010 - 06212010

E-{Z) 06222010 - 06222010 Test Agency updated

Reiection Report ~{) ACR - Appalachian Regional Commission
Get Version ) ccFF - Christopher Columbus Fellowship Foundation

{) cnes - corporation for National and Community Service

Audit Report {3 DC - District of Columbia
Change My Password B{] DHS - Department of Homeland Security
Manage Opportunities B-{] DOC - Department of Commerce
Retrieve Submitted E-J DOD - Department of Defense
Applications B DOE - US Department of Energy
®-{Z] DOI - Department of the Interior
Assian Agency Tracking EHZ) DOL - Department of Labor
Humber EH) DOS - Department of State
Manage Application B DOT - U.S. Department of Transportation
Package Templates ~{) ECP - Energy Cluster Program
Manage Agency Users B-(] ED - U.S. Department of Education

{) EPA - Environmental Protection Agency
[) FHIP-FHOI - FHIP Fair Housing Organization Initiative (FHOI)

Applications
EHZ] FMCS - Federal Mediation and Conciliation Service
Logout of Grants.qov E-{] GDIT - General Dynamics Information Technology

~{) GSA - General Services Administration

E-{] HHS - Department of Health and Human Services

E-{Z]) HUD - US Department of Housing and Urban Development
[ IMLS - Institute of Museum and Library Services

owship Foundation

Contact Us

SiteMap Help

-

JRS5 Home

Select the agency level by clicking on the name of the agency you wish to be set
to and then select the Set Agency Level button at the top of the list.

You will now be in the level that you selected. Reference your name with the
agency you selected in the left-hand top side of the screen. It should now say
your name with the level you are currently in underneath your name.

78 of 85




Viewing Applications

To view the applications submitted to the agency or agencies that you represent,
click the View All Submitted Applications link on the left of your screen.

This will take you to the View All Submitted Applications screen. To view a
listing of applications use the search box. You can search for applications by
using options in the dropdown box such as: CFDA, Opportunity Number,
Competition ID, Grants.gov Number and Agency Tracking Number and then sort
the search results by using the drop-down menu.

You can also re-retrieve submitted applications from this screen. For more
information, refer to the Retrieving Submitted Applications topic.
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FEle Edit View Favorites

¢ Favorites | (@ Grants.gov

Tools Help

- Grantors

| % v Pagev Safetyv Toolsv @+
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Welcame,
Rathna IVV-USDA
wv

Wanage My Profile
View Closings Calendar
Submis sion Report

Set Ageney Level
Create Agency

Wodify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitied
Applications

Assign Agency Tracking
Number and/or Ageney
Notes

Manage Application
Package Templates
Manage Agency Users
View All Submitted
Applications

Logout of Grants.gov

/

Home>For Agencies>View Al Submit

GRANTS.GOV*

Agplications

VIEW ALL SUBMITTED APPLICATIONS

Search returned 1577 results

93.223

93.223

93223

93.223

Opportunity Number Comp. 1D
RATHHNA-MVTEST- RATHNA-VVTEST-
20100923-RR 20100923-RR
RATHHNA-MVTEST- RATHNA-VVTEST-
20100923-5F424 20100923-5F424
RATHNA-WVTEST- RATHNA-VVTEST-
20100923-SF424SHORT 20100923-SF424SHORT
RATHNA-MVTEST- RATHNA-VVTEST-
20100823 20100923
SF4Z4MANDATORY SF424MANDATORY
RATHNA-WVTEST- RATHNA-VVTEST-
20100923 20100923-
RATHHNA-MVTEST- RATHNA-NVTEST-
20100923-5F 20100923-5F
RATHNA-MVTEST- RATHNA-VVTEST-
20100823 20100923
RATHHNA-MVTEST- RATHNA-NVTEST-
20100923-RR 20100923-RR
RATHHNA-MVTEST- RATHNA-NVTEST-
20100923-RR 20100923-RR
RATHHNA-MVTEST- RATHNA-VVTEST-
20100923-RR 20100923-RR
RATHNA-WVTEST- RATHNA-VVTEST-
20100923-RR 20100923-RR

Export Data
3 *

Grants.gov#

GRANT10570548

GRANT10570549

GRANT10570550

GRANT10570551

GRANT10570552

GRANT10570553

GRANT10570554

GRANT10570555

GRANT10570556

GRANT10570557

GRANT10570558

Contact Us

Search By

Sort By

Grants.gov#

¥ @ Ascending

Descending

2010-09-23 12:24:04.

20100923 12:27:47

2010-09-23 12:26:42

2010-09-23 12:32:12

2010-09-23 12:34:11

2010-09-23 12:35:24.

2010-09-23 12:40:12

2010-09-23 13:14:18.

2010-09-23 13:38:44.

2010-09-23 13:57:32

2010-09-23 15:08:40

Legal Business Name

V&V Testing. Please DO
NOT change any information!

V&V Testing. Please DO
NOT change any information!

IV Testing. Please DO
NOT change any information!

IV Testing. Please DO
NOT change any information!

IV Testing. Please DO
NOT change any information!

IV Testing. Please DO
NOT change any information!
Individual User

IV Testing. Please DO
NOT change any information!

IV Testing. Please DO
NOT change any information!
IV Testing. Please DO
NOT change any information!

V&V Testing. Please DO
NOT change any information!

DUNS

0000000200000

0000000200000

0000000200000

0000000200000

0000000200000

0000000200000

000000000NDV

0000000200000

0000000200000

0000000200000

0000000200000

AOR Name

Wikae| Baker

Wikae| Baker

Wikael Baker

Wikael Baker

Wikael Baker

Wikae| Baker

Wikae| Baker
Buiki2010-05-
Usert Hahn

Buiki2010-05-
Usert Hahn
Buikd2010-05-
Usert Hahn

BUik2010-05-
Userl Hahn

Status
Received
by Agency

Valigated

Validated

Agency
Tracking
Number
Assigned

Rejected
with Errors

Rejected
with Errors

Validated
Reiected
with Errors

Rejected
with Errors

Rejected
with Errors

Rejected
with Errors

€D Intermet | Protected Mode: On

siteMap Help FJRSS Home

next > last =»

Agency Tracking # and Notes

BG1

ViewTrackinghumberAndNotes

v BESE v

Once you have selected the application(s) that you wish to download, click the
Begin Download button.
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Home=For Agencies=View All Submitted Applications

VIEW ALL SUBMITTED APPLICATIONS
NOTE:

This view allows the user to download the application(s). However, this view does not complete the Work Flow
Process. To complete the Work Flow Process, you must navigate to "Retrieve Submitted Applications" on the left

navigation bar and proceed accordingly.

1
CFDA Opportunity Number Comp. ID Grants.gov # Date/Time Received m Agency Tracking #

Agency

GG-TRAIN-CAL GRANTO0542918  2011-05-20 07:13:20 Lﬁ;’gg? CAL456

Assigned
1

Click the Open button to open the zip file, or you can save the file on your
computer or storage device.

To obtain the manifest double click on the file name and the manifest text file will
be included in the zip.

RG120720052008040914491 9[1].zip

File Actions Options Help

CHEEDODOE

Mew Cpen Favorites Add Extract Encrypt View CheckOut  ‘wizard
Type Modified Size | Ratio Packed Path
Winip File 4/9/2008 2:49 PM 110,371 0% 110,070
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Reports

Submission Report

View Information pertaining to an application submission using the Submission
Report. Information such as application submission Date/Time Received,
Agency, Status, Submitter’s User ID, Applicant Name, DUNS in application and
Submitter's DUNS number can be attained from this Submission Report by using
an applicant’s Grants.gov Tracking Number.

File Edit View Favorites

¢ Favorites

(& Grants.gov - Grantor:

Tools Help

s

-8 -

s I

Page ~

Safety v Tools v @~

—_—
—

Welcome,
Rathna IVV-USDA

of IVV

Manage My Profile

View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agency
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password

Manage Opportunities
Retrieve Submitted
Applications

Assign Agency Tracking
Numhar andiar nanes

4
GRANTS.GOV®

Home > For Agencies > Submission Report > Submission Report Results

SUBMISSION REPORT RESULTS

Contact Us SiteMap Help

Grant Tracking No: GRANT10576144
Results:

Date/Time Received: 29-Sep-11 09:20:12 AM

Agency: Build2011-04-Agency01
Status: Rejected with Errors

Submitter's User ID: 1262101222
Applicant Name:
DUNS in Application:

Submitter's DUNS:

000000000
0000000000000

Cancel

b

S525# IVV Applicant SN# 4b3a22e6

Some data is unavailable for rejected submissions.

& Internet | Protected Mede: On

FJRSS Home
J

Excel reports are available for download for the following areas:

Published Opportunities

Organization Report

Manage Opportunities

Retrieve Submitted Applications

Manage Agency Users

View All Submitted

Rejection Report

Manage Application Package Templates
Assign Agency Tracking Number and Notes

A green “X” icon representing the Microsoft Excel logo has been added to the
above mentioned screens to provide a visual cue so grantors know which reports
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will generate an Excel spreadsheet. All data pertaining to a particular report will
be included within an easily managed Excel spreadsheet format, which can be
modified according to your agency’s needs. To download any of the reports in
the areas the report is available, select the Export Data icon and save the file to
your storage device (e.g., desktop, hard drive or CD).

Published Opportunities

View Information pertaining to your grant opportunities such as the CFDA
Number, Funding Opportunity Number (FON), Competition ID, Opening
Date, Grace Period, Number of Applications.

Home:For Agencies=Published Opportunities Export Data
1_{ & Search By
PUBLISHED OPPORTUNITIES “ Al W
Sort By @ Ascending O Descending
CFDA
Funding Opportunity Number of
CFDA Number Competition Id Opening Date Clesing Date Grace Period Applications

Organization Report

View Information pertaining to your grantee organizations such as Authorized
Organization Representative’s (AOR): Last Name, First Name, User ID,
Email Address, Telephone Number, Registered with Grants.gov (status),
Ebiz POC Email address status and CCR Expiration Date.

Home >For Agencies>0rganization Report Export Data

RGANIZATION REPORT 1 ¥

DUNS (*) 000000000

Search By
Al

Business Name : HH<
Business Duns : toouoonon

E-Biz POC Email : *=vihevemuifadi.com search

e

Password Expiration Date : *# "ov-2012

CCR Expiration Date : 71/0%/2050

pearch returned 616 results
—

<<first <prev 1|2 3 4 5 I|8 8 10 npext> |ast>>

EmailAndrzes
123-123-

James Keenon Kkeenon Keenon.James@hhs.gov 1234 Yes Yes

Manage Opportunities

View Information pertaining to your grant opportunities such as the Opportunity
Number, Opportunity Title, CFDA Number, Synopsis and related application
Packages for the Manage Opportunities report.
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Home>For Agencies>Manage Opportunities E’("‘(":IData Search By
@ All v
MANAGE OPPORTUNITIES
Create Opportunity Sort By ® o
Opportunity Number ¥| Ascending Descending

Opportunity Num. Opportunity Title CFDA Synopsis | Package(s)

Retrieve Submitted Applications

View Information pertaining to your grant opportunities such as the Opportunity
Number, Opportunity Title, CFDA Number, Synopsis and related application
Packages for the Retrieve Submitted Applications report.

Home=For Agencies=Retrieve Submitted Applications Export Data
c_\ % Search By
@Y
RETRIEVE SUBMITTED APPLICATIONS All W
Sort By
Please note that grant applications ...(more) CFDA A

@ Ascending © Descending

CFDA Funding Opportunity # Competition Id Grants.gov # Program Name Submitter Date/Time Received

Manage Application Package Templates

View Information pertaining to your grant opportunities such as the Template
Name, Owning Agency and Included Forms.

Home=For Agencies>Manage Application Package Templates Export Data
(¥ Search By
.
MANAGE APPLICATION PACKAGE TEMPLATES ’ Al b
sorto
w o v @& Ascending O Descending
Template Name
Template Name Owning Agency Included Forms

Manage Agency Users

View Information pertaining to your grant opportunities such as the agency users
User ID, Last Name and First Name.
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Export Data
W Search By

o All h

Home>For Agencies=Manage Agency Users

MANAGE AGENCY USERS

User D Last Name First Name Account Status

View All Submitted Applications

View Information pertaining to your grant opportunities such as the CFDA
Number, Opportunity Number, Comp. ID, Grants.gov Tracking #,
Submission Date/Time Received, Status, Agency Tracking and Agency
Notes to submitted applications.

/2 Grants.gov - Grantors - Windows Internet Explorer

@ ’ Bl & | https://testapply.grants.gov/apply/changePwd faces ~ 0 | 4| x §*9 Google £ -

File Edit Miew Favorites Tools Help
7 Fevorites | (@ Grants.gov - Grantors. Y v B v ) @ v Pagev Safetyv Toolsv @+
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Home>Eor Agencies>\View All Submitced Applications Export Data

v Search By
VIEW ALL SUBMITTED APPLICATIONS o Al v
Sort By
Grants gov# v @ Ascending © Descending

Search returned 1577 results 12 3¢l[z]ellz]a]e][10] next> ast=>

Opportunity Humber Comp. ID Grants.gov# | Date/Time Received Legal Business Hame DUNS AOR Name Status Agency Tracking # and Notes

RATHHA-MVTEST- RATHNAVVTEST- V&V Tesiing. Please DO Received
20100923-RR 20100923-RR CGRANTIOSTOS4S  2010-09-23122404  NOT change any informations 2000000200000 Hikae| Baker by Agency
RATHHNA-MVTEST- RATHNAVVTEST- y V&V Testing. Please DO
0100922 Srezs 0100923 She28 GRANTIOSTOSSS  2010-0823 122747 | CISSTE BERETD 0000000200000  Mikael Baker Valdated
RATHHNA-MVTEST- RATHNA-VVTEST- y V&V Testing. Please DO
20100923-SF424SHORT 20100923-SF424SHORT GRANTIOSTOSSO  2010-09-23122942 ot cnange any informationy 2000000200000 Hikas| Baker Valdated
RATHNA WVTEST RATHIAVVTEST- IV&V Testing. Please DO IAriecl?
93223 20100823 20100823 GRANTI0STOSST 20100823 123212 (WIS PRASSDO 0000000200000  MikaelBaker ord BBt
SFA24IANDATORY SFA24MANDATORY SRR et
Assigned
RATHNA-MVTEST- RATHNA-VVTEST- V&Y Testing. Please DO Reectes . .
szl e S GRANTIOSTOSSZ 20100823 123411 ot SIS PERE T 0000000200000 Mikael aker e . VewTrcknghumberAndiotes
RATHNA-MVTEST- RATHNA-VVTEST- V&Y Testing. Please DO Rejected
szl e S GRANTIOSTOSS  2010-082312352¢ ot SSESPRRE T 0000000200000  Mikael Baker =
RATHNA-MVTEST- RATHNA-VVTEST-
szl e S GRANT10570854  2010-09-2312:40:12  Individual User 000000000NDV  ikael Baker Valdated
RATHNA-MVTEST- RATHNA-VVTEST- V&Y Testing. Please DO BUI2010-05- Reiected
20100923-RR 20100823-RR GRANT10570355  2010-09-23 13:1418 Nt change any informationt 0000000200000 b i
RATHHA-MVTEST- RATHNA-VVTEST- V&V Testing. Pl BuII2010-05- Rejected
20100923-RR 20100923-RR GRANTIOSTOSSE  2010-08-23 133844 NOT change any 0000000200000 ;o1 Hahn wilh Errors
RATHHA-MVTEST- RATHNA-VVTEST- V&V Testing. Pl BuII2010-05- Rejected
20100923-RR 20100923-RR GRANTIOSTOSST  2010-08-23135732  NOT change any g 0000000200000 o Hahn wilh Errors
RATHHA-MVTEST- RATHNA-VVTEST- V&V Testing. Please DO BuII2010-05- Reiected
20100923-RR 20100923-RR GRANTIOSTOSSE  2010-08-23 150840 NOT change any informationt 2000000200000 oo iann wilh Errors il
@ Intermet | Protected Mode: On fa v ®E5% v

Rejection Report

The Rejection Report feature allows grantor users to identify the exact cause of
an application rejection. Agency Rejection report provides a detailed
explanation as to why a submission was rejected, it also gives information on the
submission and allows you to search and sort information associated with the
submission including: Grants.gov Tracking Number, Received Date/Time,
Rejection Message, Status Date, DUNS, Owner (AOR’s User ID), Legal
Business Name, AOR Name, AOR Email Address, Legal Name, Project
Name (CFDA Title),CFDA, Opportunity Number, Comp. ID, Opening Date
and Closing Date Use the scroll bar (at the bottom of the Rejection Report
screen) to view all the information in this report.

84 of 85



‘Grants.gov - Grantors - Windows Intemet Explorer

@ https://testapply.grants.gov/apply/changePwd faces

File Edit View Favorites Tools Help

T Favorites | @ Grants.gov - Grantors h-8-2

~ Page~ Safetyv Tools~

,
-
= GRANTS.GOV™

- Export Dats

P—
ensg wereme REJECTION REPORT . 3
dutbeni s sin Regort Sort By
R

pR—
[E—

po——
P——
op—

P + % Ascending © Descending

‘0t noport
[ —
[ETp—
opmstans

r——
frery——

[
—— £

[p—

optston:
[———

Done_ € Internet | Protected Mode: On

85 of 85



